AIMUHUCTPALIUA YHEPJIAKCKOI'O I'OPOACKOI'O ITIOCEJIEHU A

INHOCTAHOBJIEHHUE

22.05.2024 Ne 79-n
p.n. Uepnak, OMckast 001acTh

OO0 yTBepkKACHUHN AIMUHUCTPATUBHOI'O PErJIaMEHTA MPEA0CTABICHUS
MYHULUNAIBHON yCIyTH «Bpinada BRIMMCKH U3 TOXO3UCTBEHHON KHUTH HA
TeppuTOprH YepraakcKoro ropoJCKOro noceyeHus: YepaakCKoro MyHHUIIMIIAIbHOTO
paiiona OMckoii 0061acTu

B cootBercTBHM ¢ DeaepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-d3 «O06
oOILIMX MPUHIUIIAX OpraHu3alid MECTHOrOo caMoympaBiieHus B Poccuiickoi
Odeneparun», DenepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3alMi MPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHUIIMOAIBHBIX YCIyT»,
®denepanbHbiM 3akoHOM 0T 07.07.2003 Ne 112-03 «O nauyHOM MOJICOOHOM
xo3giicTBey, [Ipukazom MunucrepcrBa cenbckoro xossiicrea PO ot 27.09.2022
No 629 «O06 yTrBepxkaeHun HOpPMBI U MOPSAIKA BEACHUS MTOXO3IHCTBEHHBIX KHUTY,
YceraBom YepnakCcKoro ropoackoro rnoceneHus YepirakCKoro MyHMIUITAIBHOIO
paitona OMcKoi#t o0acTH,

ITOCTAHOBJIAIO:

1. VYr1BepauTp  aIMUHHUCTPATUBHBIA  pPErjJaMEHT  NPEJAOCTaBICHUS
MYHULIMNAIBHON yCIyru: «Bpigada BBINMCKM W3 NOXO3SMCTBEHHOM KHHUTM» Ha
TEPPUTOPUU UYepakckoro TOpPOACKOIO IIOCEJICHHUS UYepamakckoro

MYHUIIMIIAJIBHOTO pailona OMCKo# obacTy.

2. CuyurtaTp yTPAaTUBIIMMM CHJIy IIOCTAHOBJIICHHE AJIMHHHUCTPALMH
UYepmakckoro ropojckoro noceneHust ot 25.11.2013 Ne 135-1 «O06 yTBepKaeHUH
AJMAHHCTPAaTUBHOIO pErNIAMEHTA aJIMMHUCTPALMHA YEepJIakCKOro TroOpoACKOIO
IIOCEJICHHsI TPEIOCTABICHUS MYHULUIAIBHOW YyCiayru «Bplgada TOKyMEHTOB
(KomuM NHULIEBOTrO CYETA, BBIUCKU U3 MOXO3UCTBEHHOW KHWUIH, CIIPABOK U MHBIX
JIOKYMEHTOB)».

3. Ony6nukoBaTh HacTosllee MocranoBiaeHne B OpuimaibHoM OrouieTeHe
OpPraHoB MECTHOTO caMoOyIpaBieHUus YepaakCKoro ropoJCKOro IOCEIEHUS
Yepraakckoro MyHHUIMIAIBHOTO paiioHAa M Pa3MECTUTh Ha OQPHUIIMAIBHOM CcaiTe
AnmunucTpanuu  YepinakcKoro TOpOJCKOrO IOCENEHUs HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET».

4. KoHTpoJIb 32 MCHOJIHEHHEM HACTOSIIEr0 MOCTAHOBJIEHHUS OCTaBIIO 3a
co0oii.

I'maBa YepnakcKoro ropoickoro rnocencHus C.I'. KoniteB



[Ipunoxenue

K [IOCTaHOBJEHUIO AJMHHHCTpPALUU
YepirakCKOro TOpOICKOro MOCEICHUs

oT 22.05.2024 Ne 79-n

AJIMI/IHI/ICTPATI/IBHHﬁ PEI'JIAMEHT
MPEIOCTABJICHUS] MYHULIMIIAJIBHON yCIIyru « Bpiaua BHIMUCKY U3
MOXO03SIMCTBEHHOU KHUTHU)

PA3JIEJI I. OBILIME ITOJIOKEHW A
I'nmaBa 1. IIpenmer perynupoBaHus aIMUHHUCTPATUBHOIO PErJIAMEHTA

1. HacTossmui aqMUHUCTPATUBHBIA PETJIAMEHT YCTaHABIMBAECT MOPSALOK H
CTaHAApT MNPENOCTABICHUS MYHULMIAIBHOW Yycinyru «Bsigaya BbIIMCKH U3
IIOXO3SIICTBEHHOM  KHWIM», B TOM 4YHUCJIE€ TOPAJOK  B3aUMOJICHCTBUSA
aAMUHUCTpanuu  YeprakcKoro  rOpOACKOro  moceneHus — Uepiakckoro

MyHUIIUNAABHOTO pailoHa Owmckod obnactu (manee - aJIMHUHHUCTpaALUs) C
rpaXJaHaMd M HMX  YIOJHOMOYEHHBIMU  MPEACTABUTEISIMU, CPOKH U
MOCJIEIOBATEIbHOCTh aIMUHUCTPATUBHBIX poLexyp (mevicTBuif),

OCYILIECTBISIEMBIX AJMUHHUCTPALIMEN B MPOLECCE pealu3aluy IMOJTHOMOYMM MO
BbIJ]JaY€ BBIMUCKU M3 TOXO3SMCTBEHHBIX KHHUI, KOTOpbIE BEAYTCS OpraHaMu
MECTHOTO caMOyIpaBieHUs YepaakCKOro TOpPOJCKOro mocesieHus Yepiakckoro
MYHHUITUTIATHFHOTO parioHa OMCKoii 06sacTy (1asiee - moxX03s1iCTBEHHBIC KHUTH).

2.1lenbt0  HACTOSINETO  AJAMUHUCTPATUBHOTO  pErjiaMeHTa  SIBISETCS
obecrieueHre OTKPBITOCTH TIOPSIKA TMPEAOCTABICHUS MYHUIIMIAIBLHON YCIYyTH,
NPEAYCMOTPEHHOM NYHKTOM | HACTOSIIEro aAMUHUCTPATUBHOTO pErjaMeHTa
(mamee - MyHMIMNAIbHAs YyCIyra), MOBBIIICHUS KayecTBAa €€ HCIOIHEHHUS,
CO3J]aHUsl YCJIOBHM /JI1 y4acTHsl TPaKJaH B OTHOIICHUSX, BO3HUKAIOUIMX MpU
MPEIOCTABICHUN MYHUIIUTIATBHONU YCIIYTH.

I'naBa 2. Kpyr 3asiButenei

3. MyHunmnangpHas yciyra IpeAaoCTaBiIsieTcs TpaxKJaHaM, BEYIIUM JUIHOE
nojncoOHoe xo3sicTBO (manee - JIIIX) Ha TeppuTopuu MYHUIUMIATBHOTO
o0Opa3oBaHus (J1aee - 3asIBUTEIIN ).

['maBa JIIIX wMeeT mnpaBO MNOJYy4YUTh BBIIUCKY HU3 KHUTHM TOJIBKO B
otHomenuu coero JIIIX B mo6oM oObeme, 1o M000My NEPEUHIO CBEICHUN U AJIs
JTHOOBIX TIETCH.

Nuon unen JIIIX mmeer mpaBo IMOJYYUTHh BBINUCKY W3 KHUTH TOJBKO B
oTHoteHuu cpoero JIIIX B mo00oM o0beMe, 1Mo J1r000MY MEPEUHIO CBEICHUHN U IS
JOOBIX TIeJIeH, 38 UCKITFOYEHUEM MEPCOHANIBHBIX JaHHbIX riaBbl JITTX.

4. OT uMEHH 3asgBUTENA 3a MPEIOCTABICHUEM MYHULUIAIBHOW YCIYTH
MOXXET  OOpaTUThCS €ro  YINOJHOMOYEHHBI  mpeiacTaButens  (maiee -
MPEJCTABUTEIND ).



['maBa 3. TpeGoBanus K MOPSAKY HHOOPMHUPOBAHUS O IPEIOCTABICHUN
MYHUIIUIIAJIBHON yCIyTH

5.ln1 momydyeHus uHPOpMAIMM IO  BOMPOCAM  MNPEIOCTaBICHUS
MYHUIIUIAIBHOW YCIYTM W O XOJAE MPEIOCTaBICHUS MYHUIUMAIBHON YCIyru
3asBUTENb WIH €ro MpeACTaBUTeNh 00paliaeTcs B aIMUHUCTPALIUIO.

6. udopmanusi mo BompocaM MpPEJOCTaBICHUS MYHHLIMNAIBHOW YCIIyTU
IPEIOCTaBISAETCS:

1) mpu AMYHOM KOHTAKTE C 3aBUTEJIEM WJIU €T0 MPEACTABUTEINEM;

2) ¢ UCHOJIb30BAaHUEM CPEACTB TeNe(POHHON CBA3M, uepe3 OQPHUIHAIbHBIN
cCallT aJAMUHUCTpAllMM B  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTH
«Uuatepuer» (mamee - cetb «MuTepHeT») mo ampecy https://cherlakskoe-
r52.gosweb.gosuslugi.ru (mamee - opuIMANBHBIA CANT AaAMUHUCTPAINH), Yepe3
denepanbHyI0 roCyJapCTBEHHYI0 MH(OPMALMOHHYIO cucTeMy «EnuHbli mopTan
TOCY/IapCTBEHHBIX U MYHHMIIMIAIBHBIX ycnyr (byHkuuit)», (manee - Ilopran), mo
ANIEKTPOHHOM mouTe agmuHucTpanuu adm cherlak@mail.ru (nanee - anexkTpoHHas
HOYTa aMUHUCTPALIUH );

3) nMCbMEHHO B cily4yae NHUCbMEHHOTO OOpalleHHsl 3asBUTENS WIH €ro
IPEJCTaBUTEIS.

7. Uadopmanuss o0 XOAe MPEAOCTABICHHS MYHHIMIIAIBHOM  yCIIyTu
IPEIOCTaBISAETCS:

1) mpu AMYHOM KOHTAKTE C 3aBUTEJIEM HJIU €T0 MPEACTABUTEINEM;

2) ¢ WCMOJb30BaHHEM TeIePOHHON CBs3M, uepe3 OdULIUATLHBIA CaiT
aJIMUHUCTPALIMH, TIO AIEKTPOHHOU MOYTE aIMUHUCTPALINH;

3) NIMCbMEHHO B Cllydyae MHCbMEHHOTO OOpalleHus 3asBUTENS WA €ro
IPEICTaBUTEIS.

8. JIoJKHOCTHBIE UL aJIMUHUCTpPALIHH, OCYILIECTBIISIONIHIE
npenocTaBieHne MHPOpPMAIMU O BOMPOCAM MPENOCTABICHUS MYHHUIIMIIAIbHON
YCIYTH ¥ O XOJIe MPEI0CTABICHNS MyHUIIUIIATBHON YCIyTH, JODKHBI IPUHATH BCE
HE0OXOIMMBIE MEphI MO TMPEIOCTABICHUIO 3aSBUTENIO WM €ro MpPEeACTaBUTEIIO
ycueprnbiBatoneld nHpopManuyu Mo BOMPOCaM HMX OOpalleHUd, B TOM YHCIE C
NpPUBJICUYEHUEM JPYTUX JOLKHOCTHBIX JIUI] aIMUHUCTPALIUH.

9. JIOJOKHOCTHBIE JIMIIA AJMUHUCTPAIMKA IPEIOCTABISIOT  CIEAYIOIIYIO
MH(POPMALIHMIO TIO BOIPOCAM IPEIOCTABICHUS MYHUIUIIAIBLHON YCIYTH U O XOJE
NPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH:

1) 06 opraHe MeCTHOTO CaMOYIPaBJICHHUS MYHUIIUIIAILHOTO OOpa30BaHUS,
IPEIOCTABIIAIONIEM MYHUIIMNIATBHYIO YCIYTY, OpraHax rocy1apCTBEHHON BIACTH U
OpraHM3alMsaX, YYacTBYIOIIUX B MPEJOCTABICHUH MYHHUIMNAIBHON yCIyTH,
BKJItOUYasi MH()OPMALIMIO O MECTE€ MX HaXOXACHHs, rpapuke paboThl, KOHTAKTHBIX
TenedoHax;

2) 0 TOpsAKEe TPEJOCTaBICHUS MYHHUIMIIAJIBHONH YCIyrM M XOAe
NpeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH;

3)0 nmepeyHe JOKYMEHTOB, HEOOXOOUMBIX JJS  HPEJOCTaBICHUS
MYHUIIUIATBHON YCIYTH;

4) 0 BpeMEeHM IpHeMa JOKYMEHTOB, HEOOXOMUMBIX JUIsl NPEIOCTaBICHUS
MYHUIIUIATBHON YCIYTH;
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5) 0 cpoke MpenoCTaBICHNUS MyHUIIUITATILHOW YCITyTH;

6) 00 OCHOBaHUSX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEI0CTABIECHUSI MyHUIIUTIAJILHON YCITYTH;

7) 006 OCHOBaHUSAX OTKa3a B MPEAOCTABICHUN MYHULIUIIAILHON YCIYTH;

8) 0 mopsake oOXKaloBaHHWS pelleHUud W JelcTBui  (0e3aeicTBus),
NPUHUMAEMBbIX (COBEPIIAEMBbIX) B paMKax MPEJOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH.

10. OCHOBHBIMH TpeOOBaHUSIMU TPU MPEJOCTABICHUM HHPOPMALUU 10
BOIPOCaM NPEIOCTABICHUS MYHHIMIIAIBHOW YCIYT'M M O XOJI€ MPeIOCTaBICHUS
MYHUIIMIIAIbHON YCITyTH SIBISIOTCS:

1) akTyaabHOCT®;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTh M IOCTYITHOCTh B U3JI0KEHUU HH(POPMAIUH;

4) nmonHoTa UH(MOPMALINK;

5) cooTBeTcTBHE HH(POpMaLIMK TPeOOBAHUSIM 3aKOHOIATENbCTBA.

11. IlpenoctaBnenue uHGOpMALMM T[O  BOMpPOCAM  MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYTHM U O XOJ€ MPEAOCTABICHUS MYHUIUIAIBHON YCIYTH IO
TenedOoHy OCYUIECTBISIETCS MYyTEM HENOCPEICTBEHHOTO OOIIEHUS 3asiBUTENS WU
€ro MPeICTaBUTENS C JOJKHOCTHBIM JIMIIOM aIMUHUCTPALIMU 10 Tenedony.

12.Ilpu  otBeTax Ha Tele(OHHbIE 3BOHKM JOJDKHOCTHBIE  JIUIA
aIMUHUCTPAIIMM TIOAPOOHO M B BEXKJIMBOU (KOPpeKTHOH) dhopme HHGOPMUPYIOT
3asgBUTENEH WM UX MPEACTaBUTENEH M0 MHTEpECYomuM ux Bompocam. OTBeT Ha
TeneQOHHBIM 3BOHOK HAYMHAETCA € HMH(QOpPMAIMKM O HAUMEHOBAaHUU OpraHa
MECTHOTO CaMOYIPaBJICHHS, B KOTOPOE TMO3BOHWJI 3asBUTENb WJIH €ro
peICTaBUTENb, (aMUINHA, UMEHH U (€CITM UMEETCs1) OTYECTBE JIMIIA, TPUHSBILETO
Tene(OHHBIN 3BOHOK.

[Tpy HEBO3MOXKHOCTH JTOJKHOCTHOTO JIHMIIA aJIMUHUCTPALIUU, MPHHSIBIIETO
3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha IOCTaBJICHHBIE BOIMPOCHI Tene()OHHBIN
3BOHOK IepeajpecoBbIBacTCA (MEPEeBOJUTCS) HA JAPYroe JIOJKHOCTHOE JIMII0
aIMUHUCTPALIMM WJIM K€ 3asABUTENI0 WM €ro MpeJICTABUTENI0 COOOLIAeTCsS
TenaeOHHBI HOMEp, 0 KOTOPOMY MOXKHO MOJYYUTh HEOOXOAUMYIO MH(OPMAIUIO
10 BOMPOCaM MPEAOCTABICHUS] MyHUIIMTAIBHON YCIYTH U O XOJ€ IPEeI0CTaBICHUS
MYHUIUNIATBHOU YCIIYTH.

13. Eciiu  3asBUTENsT WM €ro MpPeACTaBUTENIE HE  YIOBJIETBOPSET
uHbOpMaIUs MO BOMPOCAM MPEAOCTABICHUS] MYHUIIMIAIBHON YCIYTH U O XOJ€
NPEIOCTABICHUS MYHMIIMIIAIBHOM YCIYyTH, MPENOCTaBICHHAsA JOJIKHOCTHBIM
JUIIOM aIMUHUCTpPALMU, OH MOXET OOpaTUThCA K TJIaBe aJMUHHUCTpAIlUN WIH
JUIY, UCTOJHSIOUIEMY €ro MOJHOMOYHS (lajee - TJiaBa aMHUHHCTpAIlH), B
COOTBETCTBUH C rpauKOM MpHeMa 3asiBUTENICH WIH UX MPEACTaBUTEICH.

[Ipuem 3asgBUTENEd WIM WX MNPEACTABUTEIECH TIJ1aBOW AJIMUHHUCTPALAU
MPOBOJUTCS MO MPEABAPUTENBHOMN 3aMUCH, KOTOPasi OCYUIECTBIISETCS MO TeIePOHY
8 (38153) 2-25-72.

14. O6paieHuss 3asBUTENE WJIA €ro MPEeACTaBUTENS] O MPEIOCTaBICHUU
uHopMalMu 1O  BOMpOCAM  MPEIAOCTABJICHHUS  MYHULMIAIBHONW  YCIyru
paccMarpuBaloTcsi B TeueHue 30 KalleHIApHBIX JHEH €O JHSA PErucTpaluu
obOpamienusi. OOpamieHus: 3asBUTENEd WJIM UX TMPEACTaBUTENEH 0 Xxojne



NPEIOCTABICHUS! MYHULUIAIBHOW YCIYTH paccMaTpUBAIOTCS HE TO3/HEE
pabouero JHs, CICTYIONIETO 32 THEM PETUCTPAITUU OOpaIICHHS.

JlHem peructpanuu OOpamieHusl SBISETCS JEeHb €ro IMOCTYIUICHHS B
aJIMUHUCTPAIIHIO.

OTBeT Ha oOpamieHue, MOCTYNUBIIEE B aJAMHHHCTpalWio B (Gopme
AIIEKTPOHHOTO JOKYMEHTa HaIpaBisieTcs B (JOpMe AIEKTPOHHOTO JOKYMEHTa TI0
aipecy AIEKTPOHHOU TOUYTHI, yKa3aHHOMY B OOpalleHuu.

OTBeT Ha oOpaimieHue, TMOCTYNHBIIEE B AJIMUHUCTPAIMIO B MHUCHMEHHOU
¢dbopMe, HampaBISAETCs IO TOYTOBOMY aJIpecy, YKa3aHHOMY B IaHHOM OOpaIlieHUH.

15. Madopmarust o Mecte HaXOxAeHUS U Tpaduke paboThl aAMUHUCTPAIIH,
KOHTaKTHbIe TenedoHbl, aapec Oo(UUIMAILHOIO caiTa aJIMUHUCTPALUUd U
AIIEKTPOHHOM MOYTHI a]MUHUCTPALIUH, TIOPSAIKE MPEAOCTABICHHUSI MyHUIIUITAIbHON
yCIIyTH, a TaKXkKe MOPsAKE MoTydyeHus: HGOpMaIMU MO BOIIPOCaM MPEIOCTABICHUS
MYHUITUTIATFHOW YCIYTH W O XOJE NPEIOCTaBICHUS MYHHUIIUMAILHON YCIyru
pa3Merniaercs:

1) Ha ouIIMaTBPHOM CaiiTe aIMUHUCTPAIUH;

2) na Iloprare.

16. Ha wHQOpMAIIMOHHBIX CTEHJAaX, PACIOJOXKEHHBIX B IOMEIICHUSX,
3aHMMaeMbIX aJMUHHUCTpAINEH, pa3MeNIaeTcs cieayromnas nHpopmanms:

1)o6  oprame  MeCTHOTO  CaMOYIPABIICHHUS,  IPEIOCTABIISIONIEM
MYHHIIMIIATBHYIO YCIIYTY, BKIIOYasi HHQOPMAIMIO O MECTE HAaXOXACHUS, Tpaduke
paboThI, KOHTAKTHBIX TeNePOHAX, aapece OPUITUATHLHOTO CaliTa aIMUHUACTPAIUU U
AJIEKTPOHHOM TIOYTHI aIMUHUCTPAIINN;

2) 0 TmOpsIKE TMPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyTM U XOfe
MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYyTrd, B TOM 4HCIE 00 yciIyrax, KOTOpbIe
SBISIIOTCS ~ HEOOXOMWMBIMH U O0S3aTeNbHBIMUA NI TPEJOCTABIICHUS
MYHHUITUTIATBHOW YCITYTH;

3)0 mepeyHe JOKYMEHTOB, HEOOXOIWMBIX [JIi  TPEIOCTABICHUS
MYHHUIIUTIAJTIbHOU yCITyTH;

4) 0 BpeMeHH TpueMa JOKYMEHTOB, HEOOXOIMMBIX ISl TMPEAOCTABICHHS
MYHHUIIUTIAJTBHOU yCITyTH;

5) 0 cpoke MpeIOCTaBICHUS MyHUIIMITATLHOW YCITYTH;

6) 00 OCHOBaHHUSX OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIWUMBIX IS
NPEIOCTAaBIICHUS] MyHUIIUTIATLHON YCIYTH;

7) 00 OCHOBaHUSX OTKAa3a B MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

8) 0 mopsake OO0XKaJIOBaHWS pEIMICHWA © JeUcTBUil (Oe3aeiicTBus),
MPUHUMAEMbIX (COBEPIIAEMBIX) B paMKax MPEIOCTABICHUS MYHHUITUNATHHON
YCIIyTH;

9) u3BneUeHNUS W3 3aKOHOJATEIBHBIX M HWHBIX HOPMATHBHBIX TIPABOBBIX
aKTOB, COJIEPXKAILMX HOPMBI, PETYIUPYIOUINE MPEIOCTABICHUE MYHUIUNATbHON
yCITyTH;

10) TeKCT HACTOSIIETO aAIMHHUCTPATUBHOTO PETIIAMEHTA.

PA3JIEJI II. CTAHIAPT IIPEJIOCTABJIEHWA MYHUILAIIAJILHOM
YCIIVT'U
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['nmaBa 4. HaumeHoBaHME MyHULIMNIATIBHON YCIIYTH

17. HaumeHOBaHME MYHHUIMNAIBHONW yciayru «Bbigaua BBIMUCKU U3
ITOXO3SIMCTBEHHOW KHUTW.

I'maBa 5. HaummeHoBaHue oprasa, HNPENOCTaBISAIOLIETO MYHHUIUIIAIBHYIO
yeayry

18. IIpenocraBnenue MYHULIMIIATbHON yCIIyru OCYILIECTBIISIET
AnvuHuctpanus ~— Yepiaakckoro  TrOpoOJCKOro  moceineHuss — YepraakcKoro
MYHUIIMIIAJIBHOTO pailona OMcKo# obnactu.

19. Ilpu npenocTaBieHUH MYHUIMNAIBHOW YCIYIM AaAMUHUCTpALUS HE
BIIpaBe TpeOOBAaTh OT 3asBUTENCH WM HMX MPEICTABUTENEH OCYIIECTBICHUS
JNEUCTBUN, B TOM WYHCIIE COIJIACOBAHWM, HEOOXOJUMBIX IJIsi TOJTYy4YEHUS
MYHUILIMIIAJbHOW YCIYTHM U CBSI3aHHBIX C OOpalleHMeM B TOCYAAapCTBEHHBIC
OpraHpl, OpraHbl MECTHOTO CAMOYIPABJICHUS W OPraHU3alMH, 32 UCKIIOUYECHHUEM
IIOJIyYEHUS YCIIyT, BKIOYEHHBIX B [IEPEUEHB YCIIYT, YKa3aHHbIE B 4acTH | cratbu 9
®denepanpHoro 3akoHa ot 27 urwonst 2010 roma Ne 210-d3 «OO6 opranuzanuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI».

['nmaBa 6. Onucanue pe3ysbrara Npea0CTaBIeHUs MyHUIIUIIATBLHON YCIyTH

20. KoHeyHbIM pe3yiabTaTOM MPEJOCTABICHUS MYHULIUNAIBHON YyCIyrU
SIBJISICTCSL:

1) npenocTaBiieHHE BBIMUCKU U3 MTOXO03IMCTBEHHOW KHUTH;

2) OTKa3 B MPEIOCTABICHUH BBIITMCKHU U3 MOXO3SIMICTBEHHOW KHUTH.

Beimucka M3 HOXO3IMCTBEHHOW  KHMIM  MOXKET  COCTaBISATHCA B
IPOU3BOJIBHOU (opme (Hampumep, 1Mo (GopmMe OTACIBbHBIX JTUCTOB KHHUTHU, WU TI0
pazzenam (mojpasiesiaM), Uid 1o KOHKPETHBIM MTyHKTaM KHUTH).

Brimucka u3 kHUrM B GoOpMe BJIEKTPOHHOIO JIOKYMEHTA IOINHCHIBACTCS
YCUJICHHON KBAJU(PUIIMPOBAHHOM JJICKTPOHHOM TMOAMUCHIO TIJIaBbl MECTHOM
aIMUHUCTPALIMHU UM YIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMIIOM.

I'naBa 7. Cpok npeocTaBieHUs MyHUIIUNIATBLHOW YCIIYTH, CPOK BbIJAUH
JIOKYMEHTOB, SIBJISIFOIIMXCS pEe3yJIbTATOM MPEAO0CTABICHUS MyHULIMTIATBHOMN
yCIIyTH

21. MynununanbHas yciayra MpeiocTaBisieTcs B TeueHue 3 padouux JHei
CO JHS MOCTYIUIEHHS B aIMUHUCTPALMIO IOKYMEHTOB, YKa3aHHBIX B IIYHKTaX 24 u
25 HacTOSAUIETr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.

22. Beinucka W3 MOXO3IMCTBEHHON KHUIM BBIJAETCS 3asSBUTENI0 WU €T0
IPEJICTABUTENI0 B TEYEHHWE OJHOrO pabodyero JHS CO JHsS NOJINUCAHUS T[J1aBOU
aJIMUHHCTPALIMU WIH YIOJTHOMOYEHHBIM UM JTOJKHOCTHBIM JIULIOM.

I'naBa 8. HopMaTuBHbBIE TPaBOBBIE AKTHI, PETYIUPYIOLIUE TPEIOCTABICHUE
MYHUIUTIATBHON YCIyTH



23.IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOIIUX
MpEeOCTaBICHNEe MYHMIIUIIAILHON yCIyrd (C yKa3aHHEM WX pPEKBU3UTOB U
HUCTOYHUKOB O(HUIIMAIILHOTO OMYyOJUKOBAHUS), pa3MelniaeTcs Ha oQuIiragibHOM
canTe agMUHUCTpauuu 1 Ha [lopraine.

['naBa 9. McuepnbiBaromiuii nepeyeHb J0KyMEHTOB, HEOOXOIUMbIX B
COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH B YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAUMBIMH U
00s13aTeIHLHBIMHI JIJIS1 IPEIOCTABICHUSI MyHUITUTIATHLHOU YCITYTH, TTOJJICKAIINAX
MIPEACTABIICHUIO 3aBUTEIIEM WJTU €T0 TIPEACTABUTEINS, CIIOCOOBI MX MOTYYEHUS
3asIBUTEJIEM HJIH €T0 MPEACTaBUTEIEM, B TOM YHCIIE B 3JIEKTPOHHOU (popme,
MOPSAIOK UX MPEACTABICHUS

24. C 1enblo MOJIYYEHHS! BBIMUCKU U3 MOXO3SUCTBEHHOW KHUTH 3asBUTEIb
WU €ro MPEeACTAaBUTENb MOJAET B aIMHHUCTPALMIO 3alpOC O MPEAOCTaBICHUU
MYHUIIMNIATBHOM yciiyru B (opme 3asBiI€HUS O Bblau€ BBINUCKA U3
MOXO3SIICTBEHHBIX KHUT (J1ajiee - 3asdBJICHHE) N0 (pOpME COrNTACHO MPUIIOKEHHIO K
HACTOSAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHUE O MPEOCTaBICHUN BBIMUCKH M3 KHUTH MOKET OBbITh 3aMOJIHEHO
OT pYKH, MAIIMHONUCHBIM CHOCOOOM JIMOO MOCPEACTBOM  3JIEKTPOHHBIX
NEYaTaloIUX YCTPONCTB, a TakKe IMOATOTOBICHO B JJIEKTPOHHOU (opme ¢
nomobto [loprana.

3asiBleHHEe, HANpPAaBIEHHOE B JJIGKTPOHHOM (OpME C HCIOIb30BAaHUEM
[Toprama, MoXeT OBITb TOANUCAHO YCUJICHHOW HEKBATH(PHUIMPOBAHHON
AIIEKTPOHHOM TMOJIMKUCHIO0, CEePTHU(PHUKAT KI0Ya MIPOBEPKHM KOTOPOM co3laH U
UCHIONB3YyeTCs B MHQPACTPYKType, oOecmeuuBaromerd  HMHPOPMAIMOHHO-
TEXHOJOTMYECKOE B3aMMOJCHCTBHE HHPOPMAIIMOHHBIX CHUCTEM, HCIOIb3yEeMbIX
JUISl IPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme, B cooTrBercTBUM ¢ IlocraHoBnennem IlpaButensctBa Poccuiickoi
Oeneparuun ot 01.12.2021 No 2152 «O6 yrtBepxkaeHun IlpaBun co3pganHus u

UCITIOJIb30BaHUSA cepTudukara KJIt04ua IPOBEPKH, YCUJICHHOU
HEKBAIM(PUIUPOBAHHOW  3JEKTPOHHOM  MOANUCH B HHPPACTPYKTYpE,
obecrneunBaroiei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
UH(OPMAITMOHHBIX CUCTEM, HCIIOJB3YEeMbIX TUISt peaoCTaBICHUS

rOCy/IapCTBEHHBIX U MyHHUIUMAIBHBIX YCIYT B 3JIEKTPOHHOM Qopmey.

B 3asBneHnm o mpenocTaBieHUM BBIMMCKA W3 KHUATW riasBou JIIIX wmm
uHbiM uneHoM JIIIX yka3biBaeTcs opmaT mpeaocTaBieHUs TaKOW BBIMTUCKU (B
(dbopMe FIEKTPOHHOTO JOKYMEHTA UK Ha OyMa>KHOM HOCHUTEIE).

25. K 3asBI€HUIO 3asBUTEIb WIH €0 NPEICTABUTEINb IPUIIATAET CIEIYIOIUE
JOKYMEHTBI:

1) xonuIo TOKyMEHTA, yIOCTOBEPSIOLIETO JINYHOCTD 3asiBUTEIS;

2) KONUIO JIOKYMEHTA, YIOCTOBEPSIIOUIET0 JIMYHOCTh IPENCTABUTENS
3asiBUTENS (B Cilydae M0JlauM JOKyMEHTOB IIPEICTABUTENEM 3asIBUTENS);

3) JOBEPEHHOCTh WJIM HMHOW JOKYMEHT, YIOCTOBEPSIOIIMN ITOJIHOMOYHS
IOpEICTaBUTENS 3asBUTENs (B ClOy4yae IOAAuu JOKYMEHTOB IIPEJICTaBUTEIEM



3asIBUTEIIS).

26. 3asgBUTENL WM €ro MPEACTaBUTENb NPEACTABISIET (HAIPABIISIET)
3asBJICHUE W JOKYMEHTBI, yKa3aHHblE B IIYHKTe 25  HacCTOSILEro
aJIMUHHCTPATUBHOI'O PETJIaMEHTa, OJTHUM U3 CIEIYIOIINX CIIOCOOO0B:

1) myreM nuuHOro OOpaIeHHs B aIMUHUCTPALIUIO;

2) yepe3 OpraHM3alM IOYTOBOW CBs3U. B 3TOM cioyyae JOKYMEHTHI
IIPEACTABIIAOTCS B KOIHMSX, 3aBEPEHHBIX HOTAPUYCOM HIIM JOJLKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Ha COBEPIICHUE
HOTapUaJbHbIX  JEHUCTBUA  WIM  OpPraHoM  (JOJDKHOCTHBIM  JIMLIOM),
YIOJHOMOYEHHBIM Ha BbI1a4y COOTBETCTBYIOIIETO IOKYMEHTA;

3) yepe3 muuHbIi kKabuHeT Ha [lopTane;

4) myteM HampaBlieHUs Ha O(UUUATBHBIA aapec 3JIEKTPOHHON MOYTHI
aJIMUHUCTPALINH.

27.1Ipn npenocTaBACHUUM MYHULMUNAIBHOW YCIYTM aIMUHUCTpALUs HE
BIIpaBe TpeOOBaTh OT 3asBHUTENECH MM WX MNPEACTaBUTENEH TOKyMEHTHI, HE
yKa3aHHbIE B IyHKTax 24 1 25 HacTOALIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

28. TpeboBaHUsA K JOKYMEHTaM, MPEACTABISIEMbIM 3asBUTEIEM WIIM €ro
IIPEICTABUTEIIEM:

1) nOKyMEeHTBl [JOJKHBI HMETh I€4aTH, MOANUCH YIOJHOMOYEHHBIX
JNOJDKHOCTHBIX ~ JIML  TOCYJAPCTBEHHBIX  OPraHOB,  OpPraHOB  MECTHOIO
CaMOYIIPABJICHUs WIH JOJDKHOCTHBIX JIML MHBIX OpraHU3aluil, BEIAABIIMX JAHHBIC
JOKYMEHTBI WJIH YJOCTOBEPUBIIMX IMOJIMHHOCTh KOMUN JOKYMEHTOB (B cilydae
MOJlyYeHHUsl JOKyMEHTa B (opMe 3JIEKTPOHHOTO JOKYMEHTa OH JIOJDKEH OBITh
NOANKUCAH BJIEKTPOHHOW NOJANKCHIO 3adABUTENS] WM €ro IMpPEICTaBUTENs B
COOTBETCTBUM C MYHKTOM 66 HACTOSIIErO aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTBI JOKYMEHTOB JIOJKHBI OBITH HAalTMCaHbI Pa300PUKBO;

3) JOKYMEHTBI HE JOJIKHBI UMETh OJUYMCTOK, IPUITHCOK, 3a4EPKHYTHIX CJIOB
Y HE OTOBOPEHHBIX B HUX UCIIPABJIEHUM;

4) NTOKYMEHTbI HE JOJKHBI ObITh UCIIOJIHEHBI KapaHallioM;

5) HOKyMEHTBl HE JOJDKHBI MMETh IOBPEXKACHHUN, HAIM4YME KOTOPBIX HE
II03BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE.

I'naBa 10. UcuepnibiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUH C HOPMATUBHBIMU MPABOBLIMHU aKTaMU JJIsl IPEAOCTABIICHUS
MYHULMNAIBHON YCIyTH, KOTOPbIE HAXOASTCS B PACIIOPSKEHUH TOCYIapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOI'O CAMOYIIPABIICHUS U UHBIX OPraHOB, YYACTBYIOIIUX B
MPEIOCTaBIECHUA MYHUIIUIIATBLHON YCIIYTH, U KOTOPBIE 3asBUTENb WU €TI0
MPEACTaBUTEND BIPABE MPECTABUTD, & TAKIKE CIIOCOOBI UX TTOTyICHHS
3asIBUTEIISIMU WM UX TIPEJICTABUTEIISIMHA, B TOM YHCIIC B 3JICKTPOHHOU (hopme,
MOPSAOK UX MPEACTaBICHUS

29. JlIokyMeHTBI, HEOOXOJIWMbIC Il TPEAOCTABJICHUS MYHUIMIAILHON
YCIIYTH, KOTOpbIE HAaXOJATCS B PACHOPSDKEHUU TOCYAapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYMpaBJICHHUS W MHBIX OPraHOB, YYacCTBYIOIIMX B
MPEAOCTaBICHUN T'OCYJapCTBEHHBIX WM MYHUIMMOAIBHBIX YCIYr, U KOTOPbIC
3asBUTENIb WJIM €T0 TIPEACTABUTEIIb BIIPaBe MPEJACTABUTh, OTCYTCTBYIOT.



['maBa 11. 3anmper TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U
uHopMaru

30. AIMUHUCTpanusi NpU MPEJOCTABICHUM MYHULUIIAIBHOW YCIYTd HE
BIIpaBe TPeOOBATH OT 3aABUTENICH UM UX MPEICTaBUTEICH:

1) mpeacraBienus AOKYMEHTOB M HMHGOpPMAIMM WM OCYUIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMH  aKTaMH,  PErYJIUPYIOUIMMH  OTHOULICHUS,
BO3HUKAIOIIKE B CBSI3U C MIPEAOCTABICHUEM MYHULIMTIATBLHON YCIIyTH;

2) mpeACTaBiCHUS  JTOKYMEHTOB W  HWHPOpMAINHWHK, B TOM  YHCIE
NOATBEPAKAAIOIIUX  BHECEHHWE  3asgBUTEIEM IUIAThl 32  IPEAOCTaBJICHUE
FOCYJIapCTBEHHbIX U  MYHULMOAIBHBIX  YCIYr, KOTOPbIE HAXOASATCA B
PaCHOPSKEHUN AJIMUHUCTPAIIUU, TOCYIAPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOIO
caMoymnpaBiieHusT W (WJK) TOABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM u
OpraHaM  MECTHOIO  CAMOYIPAaBIICHUS  OpraHu3alui, y4acTBYIOIIMX B
MPEAOCTAaBIECHUA MYHHMIIMIIAJBHOM YCIYTM, B COOTBETCTBUH C HOPMATHBHBIMU
paBOBBIMU akTamMu Poccuiickoil @eaepaiuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
Omckol 00y1acTH, MYHUIUIAJIBHBIMU TPABOBBIMH AKTaMHU, 33 HCKIIOYEHUEM
JIOKYMEHTOB, BKJIFOUCHHBIX B ONPEACIECHHBIN YacThio 6 ctathu 7 denepanbHOro
3akoHa oT 27 wuronst 2010 roma Ne 210-D3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYT» MEepEeYeHb TOKYMEHTOB;

3) mpenctaBieHusT AOKYMEHTOB H HWHGOpMAIMH, OTCYTCTBUEC © (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaJUCh MpPU MEPBOHAYAIHHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MYHHITMIATBHON
yCIIyTH, MO0 B TPEIOCTABICHWW MYHHUIIMIAIBLHON YCIyTd, 3a HUCKIIOUYEHUEM
CIIy4aeB, IPEIyCMOTPEHHBIX B IMMyHKTE 4 yacTu 1 crarbu 7 denepaibHOro 3akoHa
or 27 wurona 2010 roma Ne210-®3 «0O06 opraHuzauuud MperOCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT»;

4) npegoctaBieHus HA OyMa>XHOM HOCHUTENE JOKYMEHTOB M MH(POpPMALUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 crateu 16 ®@enepanbHoro 3akona ot 27 uronsg 2010 roga Ne 210-D3
«O0 opranmMzanuu MpeA0CTaBICHUS ITOCYIaPCTBEHHBIX U MYHUIIUTAIbHBIX YCIYTY,
3a UCKJIIOUEHHUEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBHI JIM0O
WX U3BSITHE SABIISICTCS HEOOXOAMMBIM yCIIOBUEM MPEIOCTABICHUS MYyHHUITUTIATHHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (heIepaibHBIMUA 3aKOHAMMU.

['maBa 12. UcuepnbiBaronuii nepedyeHb OCHOBAHUH JJI OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH

31. OcHoBaHUsAMH JJIs1 OTKa3a B IPUEME JOKYMEHTOB SIBJISIFOTCS:

1) 3asiBieHue HE COOTBETCTBYET (hopMe 3asiBICHUS, YCTAHOBJIECHHOU
MPUIOKEHUEM K HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HeTpeJCTaBJICHUE 3asBUTENIEM WM €ro MpeACTaBUTEIEM JTOKYMEHTOB,
yKa3aHHBIX B MyHKTE 24, 25 HACTOSIET0 a/IMUHUCTPATUBHOTO PErJIAMEHTA;

3) HECOOTBETCTBUE MPEACTABICHHBIX 3asBUTENIEM WJIM €ro IMpeaACTaBUTEIIEM
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JOKyMEHTOB  TpeOOBaHMSIM, yKa3aHHBIM B  MyHKTe 28  HACTOAIIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

4) Hanu4uKe B TOKYMEHTaX HEIEH3YPHBIX MO0 OCKOPOUTEIIbHBIX BBIPAXKEHUM,
yIpO3 KWU3HU, 3J0POBBIO0 M HUMYIIECTBY JOKHOCTHBIX JIUI aAMUHUCTpALMH, a
TaK)Ke YJICHOB MX CEMEH.

32. B ciy4dae yCTaHOBJIEHUS] OCHOBAHUM JIJIsi OTKAa3a B MPUHSITUU JOKYMEHTOB
JIOJKHOCTHOE JIMIO aJIMUHUCTpPAIlMM, OTBETCTBEHHOE 3a MPUEM U PETUCTPAIUIO
JIOKYMEHTOB, COBEpIIAET JCUCTBUS II0 YBEIOMIICHUIO 3asBUTENS WU €ro
NPEACTABUTENSI B MOPSAJKE, MPEAyCMOTPEHHOM MYHKTOM 76 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

33. OTka3 B mpueMe TOKYMEHTOB HE MPEMSATCTBYET MMOBTOPHOMY OOPAIEHUIO
3aBUTENICH WA WX NPEACTABUTENIEN 32 MPEIOCTABICHUEM MYHULMNAIBHOU
YCIYTH U MOXET OBITh O0KaJlOBaH 3asABUTEIIEM WM €ro MpeACTaBUTEIEM B
MOPSAJIKE, YCTAHOBJIEHHOM JIEMCTBYIOIIMM 3aKOHOATEIIbCTBOM.

I'naa 13. NcuepnbiBaroniuii nepeyeHb OCHOBAHUM J1J1s1 TPUOCTAHOBJICHUS
WJIM OTKa3a B MPENOCTABICHUHA MYHHUIIMNIAIBHON YCIIYyTH

34. OcHoBaHuUsl JJI1 MPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULIUMATIBHON
YCIIyTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

35. OcHoBaHuEM nJisi OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHON YCIyTH
SIBJISIETCSI HECOOTBETCTBUE 3asBUTENSI TPEOOBAHUSAM, MPEAYCMOTPEHHBIM TYHKTOM
3 HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEHTA.

['maBa 14. [lepedyens ycayr, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU U
00s13aTeIHHBIMHI JIJIS1 TIPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH

36. Yciyru, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMU W 00S3aTENbHBIMHU IS
IIPEIOCTABIICHUSI MyHUIIUTIAIbHON YCITyTH OTCYTCTBYIOT.

['naBa 15. [lopsiiok, pa3Mep ¥ OCHOBAHUS B3UMAHMS TOCY1apCTBEHHOM
MOUUIMHBI WJIM UHOM IJ1aThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHULIUTIAIBHOM
yCIIyTH

37. MynununaneHass ~ yciyra — HOpeaocTaBisercs ~— 0e3  B3UMaHUsA
roCyAapCTBEHHOM MOLLJIWHBI WJIM UHOM ILIATHI.

38. B cmydae BHeceHUsT H3MEHEHUMH B BBIJIAHHBIA B  pe3yJbTaTe
NPEIOCTABICHUS! MYHHUIMNAIBHON yCIyrd JOKyMEHT, HAalpaBiICHHbIA Ha
UCIPAaBIICHUE OIIMOOK M OMNEYaTOK, JOMYLIEHHBIX MO BHUHE AJAMHHHCTpAINH, a
Tak)Ke JOJDKHOCTHBIX JIMI[ aJAMUHUCTpAlMM, paOOTHUKOB, IJIaTa C 3asBUTENS HE
B3MMAETCH.

['naBa 16. [Topsiaok, pa3mep 1 OCHOBaHUS B3UMaHUS TUIATHI 32
MPEIOCTABIEHUE YCIYT, KOTOPbIE SBIISIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMU
JUTS IPEIOCTABJICHHUS] MYHULIMTIAIIBHON YCIIYTH, BKJIIOYasi HH(OPMAIHUIO O
METOJIMKE pacueTa pazMepa TaKoM MIaThl
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39.1lmara 3a yciuyru, KOTOpPBIE SIBISIIOTCS  HEOOXONMMBIMA U
00s13aTeTbHBIMHI TSI TPEAOCTABICHNUS MyHUIUITAIEHOW YCIIYTH, OTCYTCTBYET.

['naBa 17. MakcuMasbHBIi CPOK OKUJIaHUS B OUYEPEIU MTPH MOa4e 3asBJICHUS
U TIPY MOJYYEHUHU Pe3yJibTaTa MPeJ0CTaBICHUS TAKOW YCIyru

40. MakcumanbHOE BpeMs OXUIAHUSA B O4EpEIu IPU MOJAde 3asBICHUS U
JOKYMEHTOB HE JIOJKHO IIPEBBIIIATH 15 MUHYT.

41. MakcumanbHOE€ BpeMs OXHJIAHHS B OYEpeId NpU [OJyYEeHUU
pe3yapTaTa MyHHUIMIIAJBHOM YCIYTH HE JOJDKHO MPEBBIIIATE 15 MUHYT.

I'maBa 18. Cpok 1 MOPSIAOK PErUCTPALIMU 3asIBJIEHUS, B TOM YHCIIE B
AJIEKTPOHHOU (hopme

42. Peructpaiuio 3asBjI€HUS U JOKYMEHTOB, IPEIOCTABIECHHBIX 3asBUTEIIEM
WIN €ro MNpeICTABUTENIEM, OCYHIECTBISIET IOJKHOCTHOE JIMIO aJIMHHHUCTPALIUH,
OTBETCTBEHHOE 3a IMpPUEM M PETHCTpPAllMI0O JOKYMEHTOB, B TOM 4YHCJIE B
AIIEKTPOHHOM (popMme, B JKypHaJle perucTpaiuy oOpalieHui 3a mpeaoCcTaBIeHuEeM
MYHUIIUNIATBHOM YCIYTH MyTEM MPUCBOCHUS YKa3aHHBIM JOKYMEHTaM BXOJISIIETO
HOMEPA C YKa3aHUEM JaThl OJIYYCHHUS.

43. Cpok peructpauuu MPEeACTaBICHHBIX B aJIMUHHUCTPAIMIO 3asBICHUS U
JOKYMEHTOB TpPH HEMOCPEICTBEHHOM OOpallleHUH 3asBUTENS] WJIH €0
IPEACTaBUTENST B aJMUHUCTPALIMIO HE JOJDKEH MNpeBbllIaTh 15 MuHyT, npu
HaIlpaBJI€HUU JOKYMEHTOB YEpe3 OpraHu3allMd IOYTOBOM CBA3M WM B
3NIEKTPOHHON (hopme - OAMH pabouuil JeHb CO JHA MOJMYYeHHs aJMUHUCTpalren
YKa3aHHBIX JOKYMEHTOB.

44. ]lneM peructpaiuy IOKYMEHTOB SIBISIETCA JEHb HMX IOCTYIUIEHUS B
aamMuHuctpanuio (10 17:45 gacon). [lpu moctymieHnn JoKyMeHTOB mocie 17:45
4acoOB MX PETUCTpalUsl IPOUCXOAUT CIAEAYIOIUM padOUrM JTHEM.

['naBa 19. TpebGoBaHus K MOMEUIEHUSM, B KOTOPBIX MPEAOCTABIISIETCS
MYHUIUNIATbHAS yCIyTa

45.Bxogq B 3maHWe aIMUHHCTpAIUU 00opymayeTcss WHOOPMAIMOHHON
TaOIMYKOM (BBIBECKOH), cojepxalieid HH(DOpMalMIO O TMOJTHOM HAaUMEHOBAHUU
aAMUHHACTPALIVH.

46. AnmuHucTparusi oOecreuynBaeT WHBAIWAM (BKIIIOYAs WHBAIHUJIOB,
UCTIOJIB3YIOIINX KPEC/a-KOJSICKU B COOAK-TIPOBOTHUKOB):

1) conpoBoXkAeHNE UHBAIUIOB, UMEIOIINUX CTOMKHE pacCTporcTBa (PyHKINU
3pEHHUSI U CaMOCTOSITENIBHOTO NMEPEABUKEHUS, U OKa3aHHE UM IOMOIIM B 3/IaHUH
aAMUHHUCTPALINH;

2) 1omycK B 3[laHME AJIMHHHUCTpPALMU COOAKHU-TIPOBOJHMKA TMPU HAIUYUU
JIOKyMEHTAa, MOATBEPKIAIOIIET0 €€ CIelualbHOe O0y4eHHE M BbIJABAEMOI0 IO
dbopMe u B MOpSAOKE, KOTOpbIE ONpenestoTcs (QeneparbHbIM — OpPraHoM
UCIIOJIHUTEJIbHOM  BJIACTH, OCYUIECTBJSIOIMM (QPYHKIMU TIO BBIpAaOOTKE U
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pealiM3allid  TOCYJapCTBEHHOW  TOJUTUKA M HOPMATUBHO-IIPABOBOMY
peryIMpoBaHuIO B chepe colraibHON 3alIUThl HACeICHUS;

3) okazaHue MAOHKHOCTHBIMU JIMIAMH W PAaOOTHUKAMU aJIMUHHUCTpaIUU
NOMOIIM HWHBAJIWAAM B TMPEOAOJECHUU OaphepoB, MEMIAIONIMX MOJYYECHUIO HUMU
yCIIyT HapaBHE C IPYTUMU JHUIaMHU.

B cnyuasx, ecnu 37aHMe HEBO3MOKHO MOJIHOCTHIO MIPUCITIOCOOUTH C YUETOM
NOTPeOHOCTE WHBAIUAOB, AQJAMHHHUCTpAlUs JO €ro pPEeKOHCTPYKUHUHU WU
KalUTAJIbHOIO PEMOHTA NMPUHUMAET COTJIACOBAHHBIE C OAHUM M3 OOIIECTBEHHBIX
00BeIMHEHUN MHBAJINOB, OCYIIECTBISIONIUX CBOIO JEATEIBHOCTh HA TEPPUTOPUU
UepnakCkoro TOpOJCKOro mnoceneHus YepinakCKOro MYHHUIHUIIAIBHOIO pailoHa
Omckoil oOmact, Mepbl JJIsi OOECHEYeHHs JOCTyNa WHBAJIHAOB K MECTY
IPEIOCTABIICHUS! MyHULIUTIAJIbHON YCIyTH.

47. NadopmarimoHHbie TAOIUYKHN (BEIBECKH ) PA3MEIIAIOTCS PSIZIOM C BXOJAOM
B 37aHHME aJIMUHUCTpALMM JUOO HAa JBEPH BXOJa B 3[aHUE aIMUHHUCTPAIUU TakK,
YTOOBI OHHM OBLTM XOPOIIO BUAHBI 3aIBUTEIISIM WIIA UX MPEACTABUTEISIM.

48. Ilpuem  3asBUTENECM WM  MX  MNPEACTaBUTENEH, JIOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTaBICHUSI MYHUIIMIIAILHON YCIyTH, OCYIIECTBIISIETCS B
KaOWHeTax aMUHUCTPALIMH.

49. Bxog B KaOuHET aJAMHUHHUCTpalUH o0opyayeTcss HUHOOpPMAIMOHHON
TaOau4YKoM  (BBIBECKOM) C YyKa3aHMeM HoMepa KaOuHeTa, B KOTOPOM
OCYIIECTBIISIETCS MPEAOCTABIICHNE MYHUIIUTIATILHON YCITYTH.

50. Kaxxnoe pabouee MeCTO AOHKHOCTHBIX JIUI] aAMUHHUCTPALMU JIOJDKHO
ObITh 00OpPYIOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K
HEOOXOMMBIM UH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIUM U CKAHUPYIOIIHUM
YCTPOMCTBAM.

51. Mecra oxumaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM
JUIS 3asBUTEIEH WM MX MPEICTABUTENCH M ONTUMAIbHBIM YCIOBUSM pabOThI
JOJKHOCTHBIX JIUI aAMUHUCTPALIUH.

52. Mecta oOXuIaHds B Oyepead Ha TMpUEM, IMoAady JOKYMEHTOB,
HEOOXOJMMBIX JJIl MPENOCTaBICHUS MYHUIMMAIBHOW YCIyrd, OOOPYIYHOTCS
CTYJbSIMH, KPECEIbHBIMU CEKIIMSIMU, CKAMBSMH.

53. MecTa aJisl 3al0AHEHUS] JOKYMEHTOB 000PYIyIOTCS MUH(POPMALIMOHHBIMU
CTEHJaMH, CTYJIbSIMU U CTOJIAaMU JIJIsl BO3MOXKHOCTU 0(OPMIICHUS TOKYMEHTOB.

54. UndopmaliioHHble CTEHIbl Pa3MEIIA0TCsl Ha BUIHOM, JOCTYITHOM JIJIs
3asBUTENCH WJIM UX MPEACTABUTENCH MecTe U MpU3BaHbl 00ECMEUHUTH 3asiBUTEIIS
WIN €ro MpeacTaBUTeNs ucuepnbiBatoieil nHpopmarueil. CTeHIbl TOJKHBI OBITH
o(OpMIIEHBI B €IMHOM CTHJIC, HAJNHCH CAENaHbl YepHBIM HIpUPTOM Ha OeroM
done. Odopmienne BHU3yaTbHOH, TEKCTOBOM WHGOpPMAIIMK O  TOPSAKE
NPEIOCTABICHUS ~ MYHMIMIAIBHOM  YCIYIH  JOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY 3PUTEIHHOMY BOCHPHITHIO 3TOW MH(POpPMAIMU 3asBUTEISIMH WIN
UX MPEJICTAaBUTEISIMU.

['naBa 20. IToka3aTenu 1OCTYMHOCTH U Ka4y€CTBa MyHUIIMIIAIBLHON YCIyTH, B
TOM YHCJIE KOJIMYECTBO B3aUMOACHCTBUM 3aIBUTEINS C JOJKHOCTHBIMU JIMLIAMU
IpU MPEOCTABICHUN MYHULIMIIAIIBHON YCIIYTU U UX TPOJOJIKUTENBHOCTD,
BO3MOXHOCTb MOJY4Y€HHUs UH(POPMAILIUK O XO/1€ MPEAOCTABICHUS MYHULIUTAILHON
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YCIIyTH, B TOM YHCJIE C UCTIOIb30BAaHHUEM UH()OPMALIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOT U, BO3MOXHOCTB JINOO HEBO3MOXKHOCTh MOJIYUYEHHUSI MyHUIIUTIATBHON
yciyru B M®I (B ToM 4mcIie B MOJTHOM 00bEeME), MOCPEACTBOM KOMILIEKCHOTO

3ampoca

55. OCHOBHBIMM IOKA3aTEISIMHU JIOCTYIIHOCTH M Kaue€CTBA MYHMIMIIAJIBHOU
YCIIyTHU SIBJISFOTCA:

1) cobnronenne TpeOoBaHMII K MecTaM IPENOCTABICHUS MYHMIMIIAIBHOU
YCIIYTH, UX TPAHCHOPTHOM TOCTYITHOCTH;

2) BO3MOXKHOCTh TNPEACTABICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIUIIAJIBHOM yCIIyrH, yepe3 MOLI;

3) cpenHee BpeMsl OXKUAAHUS B OYE€pEAM MU MToJaue JOKYMEHTOB;

4) Kom4uecTBO oOpameHnii 00 00KajJoBaHWUM PEIICHUH W JeHCTBUN
(Oe3meicTBUS) aIMUHUCTPALINH, @ TAKXKE JOJDKHOCTHBIX JIMI aIMUHUCTPALINY;

5) KOAMYECTBO B3aUMOJCHCTBUM 3asBUTENII WJIH €ro MPEACTABUTENS C
JOJKHOCTHBIMHU JIMIIAMU, UX MTPOJOJIKUTEIBHOCTD;

6) BO3MOKHOCTb IOJy4YeHUS HH(MOpPMALIUM O XOJ€ IPEeNOCTaBICHUS
MYHULIUIIAJIbHON yCIIYTH.

56. BzaumonelicTBre 3asiBUTENS UM €T0 MPEACTABUTENS C JOHKHOCTHBIMU
JULAMM  aJMUHUCTPALMM OCYIIECTBISAETCS NPHU JMYHOM IIpUEME TIpa)xaaH B
COOTBETCTBUU C rpaUKOM IpUeMa rpakJaH B aIMUHUCTPALIUU.

57. B3anMoIeUCTBUE 3a8BUTENS WM €0 MPEACTABUTENS C JOJKHOCTHBIMU
JUIAMA aIMUHUCTPALMU OCYIIECTBISETCS MPU JMYHOM OOpaIleHUH 3asiBUTEIIS
WJIM €r0 NpeCTaBUTEIIS:

1) ans  momauum  JOKYMEHTOB, HEOOXOAMMBIX JJisi  MPEIOCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH;

2) 115 OJTy4Y€HHUs pe3yibTaTa MPeIOCTaBICHUS MyHUIIMIATbHONW YCIIYTH.

58. IIpoaOIDKUTENBHOCTh ~ B3aMMOJEHCTBHS  3adABUTENSI  WIH  €ro
IPECTAaBUTENS C JOHDKHOCTHBIMU JIMIIAMM aIMUHUCTPALUU IIPU MPEAOCTaBICHUN
MYHULIMIIAJIbHOW yCIyrM HE JOJDKHA NpeBblath 10 MUHYT N0 KaXIoMy U3
YKa3aHHbIX B IYHKT€ 57 HacTOSALIEr0 aJAMMHUCTPATUBHOIO pErjaMeHTa BUOB
B3aUMOJIENCTBUSL.

59. KonuvecTBO B3aMMOJCHCTBUI 3asBUTENS] WJIM €ro IpPEICTAaBUTENS C
JOJDKHOCTHBIMU JIMLAMHU aMUHHUCTPALMU IIPU NPEJOCTABICHUN MYHHUIIUIIAIbHON
YCIIyTY HE JIOJKHO NPEBBIILIATH ABYX Pas.

60. 3asBuTeno  obecrmeunBaeTCsl BO3MOXKHOCTh TOJAa4Yd  3ampoca o
IPENOCTAaBICHUM  MYHHULIMNAIBHOW  YCIYyrM M MOJY4YEHUs  pe3yJibrara
MYHULMIAIBHOM YCIYTM IIOCPEACTBOM MCIOJb30BaHUS JJIEKTPOHHOM IMOYTHI
agMuHucTpanuu, [loprana.

3asgBUTENbL M €ro MPEACTaBUTEIb HMMEIT BO3MOXHOCTh IOJIYYUTh
UH(POPMALIMIO O XO/1€ MPEAOCTaBICHNUS MyHULIMIAIIBHOM YCIYT'M B aIMUHUCTpALUN
B TMOpPSAKE, YCTAaHOBIEHHOM IyHKTaMu 6-14 HacTosIero ajiMHHHUCTPATUBHOIO
periameHTa.

I'naBa 21. Nuble TpeOOBaHUsI, B TOM YHUCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH
NPEeI0CTaBIEHUS MyHUIIUTIATIbHOU yciyru B MOIL] u o skcTeppuTOpruaIbHOMY
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MPUHITUITY, OCOOCHHOCTH TIPEIOCTABICHUS MyHHUITUTIATLHON YCIIYTH B
AJIEKTPOHHOU (hopme

61. MyHuuunanbpHasi yciayra IO O3KCTEPPUTOPUAIIBHOMY NPHHIUITY HE
PENOCTABISACTCS.

62. MynununanpHas ycinyra Ha 6aze M®I] He npenocTaBiseTcs.

63. Jloctryn k wuHpOpMaMU O CpOKax M TOPSAJIKE MPEIOCTaBICHUS
MyHUIIMNIATBHOM ycnyru, pasmenieHHod Ha Iloprane, ocymectBisieTcss 06e3
BBITIOJTHEHHSI 3asBUTEJIEM WM €ro MpPEICTaBUTENIEM KaKUX-TMO0O TpeOOoBaHUM, B
TOM 4ucie 06e3 UCTIOIb30BaHUS TPOrPAMMHOTO 00€CIIeUeHHsI, yCTAaHOBKA KOTOPOTO
HAa TEXHUYECKHUE CpEJCTBA 3asBUTENSl WJIM €ro IMpeAcTaBuTens Tpedyer
3aKJIIOUEHUSl JIMIEH3MOHHOTO WJIM HMHOTO COIVIALIeHHWs] € MpaBooOIagaTeneM
OpPOrpaMMHOTO  OOecreyeHus, MpelyCMaTPUBAIOIIETO  B3UMaHHWE  IUIATHI,
PErUCTPALUIO WIIM ABTOPU3ALIUIO WU NIPEAOCTABICHUE UM IIEPCOHAIIBHBIX TAHHBIX.

64. IIpenoctaBneHne MyHULIMIIAIBHOW YCIyru ¢ Hcnojb3oBaHueM Iloprana
OCYILIECTBIISIETCA B OTHOILIEHUU 3asIBUTEJICH, POLIEAIINX MPOLEAYPY PErUCTpalun
Y aBTOPHU3ALUU.

65. [lonaya 3asiBUTENEM 3asBJICHUS] B AJIEKTPOHHOM (hOopMe MOCPEICTBOM
[Toprana ocymectBisercs B Buue ¢aitioB B ¢gopmare XML, co3gaHHBIX ¢
ucrnonb3zoBaHueM XML-cxeM u o00ecneuyMBalOlIMX CUYUTHIBAHUE M KOHTPOJIb
MIPEACTABIICHHBIX JAHHBIX.

[lomaya 3asBuUTENneM 3asBieHHUA B (OpPME HIEKTPOHHOTO JOKyMEHTa
MIOCPEACTBOM 3JIEKTPOHHOW MOYTHI OCYIIECTBIsIETCS B Buie (ailioB B (opmare
doc, docx, odt, txt, xls, xIsx, ods, rtf.

DNEeKTpOHHBICE  JOKYMEHTBHI  (RJIEKTPOHHBIE  O0pa3bl  JIOKYMEHTOB),
IpPUWIAraéMble K 3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAINPABISIOTCS B BHJIE
daiinos B popmarax PDF, TIF.

66. IIpu oOpamieHuu 3a MPEIOCTABICHWEM MYHHUIMNAIBHON YCIyrd B
AIIEKTPOHHOM (hopMe 3asiBUTENb WJIM €r0 MPEACTaBUTENb UCIOJIb3YET YCUIIEHHYIO
KBUIM(PUIIMPOBAHHYIO 3JIEKTPOHHYIO TMOJAMUCH. 3asBIICHUE U JOKYMEHTHI,
M0/IaBacMble 3asBUTENIEM B JJIEKTPOHHOM (opme ¢ ucnosnb3zoBanueM Iloprana,
MOTYT OBbITh MOAMKUCAHBI TPOCTOM AIEKTPOHHOM MOAIHUCHIO.

VYcunennas  KBadM(UIUpOBaHHAs  AJEKTPOHHAs  MOJNUCH  JIOJDKHA
COOTBETCTBOBATH CIIEYIOIINM TPEOOBAHUSAM:

1) xBanmupuUUPOBaHHBIM CcepTU(PHUKAT KIIOYa MPOBEPKH SIEKTPOHHOU
noanucu (manee - KBaIM(UIMPOBaHHBIM cepTUUKAT) CO3MaH M BbIAH
AKKPEIMTOBAaHHBIM  YJOCTOBEPSAIOIIMM  LIEHTPOM, aKKpEAUTALHs KOTOPOro
JeiCTBUTENbHA Ha IEHb BBIIAYH YKAa3aHHOTO CEepTU(UKATA;

2) kBan(ULIMPOBAHHBIM  cepTUUKAT  ACUCTBUTENCH HAa  MOMEHT
NOANMMCAHMS 3alpoca W MPUJIAraéMbIX K HEMY JOKYMEHTOB (IpH HaJIU4YUU
JIOCTOBEpHON MHGPOPMALIMK O MOMEHTE MOAMKUCAHUS 3asBJICHUS U MPUJIaraeMbIX K
HEMY JOKYMEHTOB) WJIM Ha JIeHb NPOBEPKH JACHUCTBUTEIBHOCTU YKA3aHHOTO
cepTuduKara, €cid MOMEHT MOJMHUCAHMS 3alpoca M MPUIATaeMbIX K HEMY
JOKYMEHTOB HE ONPE/IEIICH;

3) uMeeTcs TMOJOXUTEIBHBIM  pe3ysbTaT MPOBEPKU MPUHAIICKHOCTH
BJIAJEJbIy KBATU(PUIMPOBAHHOTO cepTU(UKaTa YCUIEHHON KBAIU(PUIIMPOBAHHON
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AJIEKTPOHHOM MOJIUCH, C TOMOIIbI0 KOTOPOM MOJMKCAH 3alpoC U MpUIaraembie K
HEMY JOKYMEHTBHI, W TOATBEPXKACHO OTCYTCTBUE W3MEHEHUI, BHECEHHBIX B
yKa3aHHbIC JOKYMEHTBl IIocie wuxX mnoamucanus. Ilpm »3TomM  mpoBepka
OCYILIECTBJISIETCS €  MCIIOJIb30BAaHUEM  CPEACTB  JJIGKTPOHHOM  IMOJIIUCH,
MOJIYYMBIIMX TOJTBEPKJICHUE COOTBETCTBUSI TPEOOBAHUSM, YCTAaHOBJICHHBIM B
cootrBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-d3 «O06
ANIEKTPOHHOM  MOJANMUCH», M C  HCMHOJIb30BAaHUEM  KBaJU(DUITMPOBAHHOTO
ceptuduKara auia, MOoAMMUCABIIETO 3aPOC U MpUlaraeMble K HEMY JIOKYMEHTBI.

67. [Ipn HampaBieHUU 3aABJICHUS U MPUIAraeMbIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHOHN (hOpME TPEICTABUTENIEM 3asiBUTENS, NCUCTBYIONIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJIAHHON IOPUAMYECKUM JHUIOM, YAOCTOBEPSIETCA YCHICHHOU
KBATH(UITUPOBAHHONW D3JIEKTPOHHOW TOAMHUCHIO MPABOMOYHOTO JIOHKHOCTHOTO
JUIA IOPUANYECKOTO JIUIA, a JIOBEPEHHOCTh, BbIJaHHAS (U3HYECKUM JIUIIOM, -
YCUJIEHHOM KBaNMU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJAMUCHIO0 HOTapHyca.

PA3JEJI III. COCTAB, ITOCJIEAOBATEJIbBHOCTD 11 CPOKHA
BbIIOJIHEHUA AAMNHUCTPATUBHBIX ITPOLEJAYP, TPEBOBAHMS K
[TOPAAKY NX BbIIIOJIHEHM A, B TOM UUCJIE OCOBEHHOCTHU
BBITIOJITHEHUS AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM
®OPME, A TAKXKE OCOBEHHOCTMH BbIITOJIHEHM A
AIMNHUCTPATUBHBIX ITPOLEJAYP B M®I]

I'maBa 22. CocTaB 1 ociaeA0BaTEAbHOCTh A IMUHUCTPATUBHBIX MPOLIEAYP

68. IlpegocraBieHre MyHUIMOAIBHON  yCIOyrd BKJIIOYaeT B  cels
CJIEyIOIINEe aMIUHUCTPATUBHBIC MTPOLIEAYPHI:

1) npueM, peructpanusi 3asABICHUS U  JOKYMEHTOB, MOJJIEKAIIUX
MPEICTAaBICHUIO 3asBUTEJIEM UJIM €TO MPEACTABUTETIEM;

2) IpuHATHE pelIeHUs] O TPUHATHHM 3asBICHUS K PACCMOTPEHUIO WU
perieHust 06 0TKa3e B MPeI0CTABICHUN MYHUIUIIAIBLHON YCIyTH;

3) mOAroTOBKA BBIMUCKU U3 MOXO03IHCTBEHHON KHUTH;

4) nanpaBieHue (Bblaya) 3asiBUTEIIO UM €ro MPEICTaBUTEIIO BBHIUCKH U3
NOXO3SIICTBEHHOW KHUTWM WM yBeIOMJIEHHS 00 OTKa3e B MPEeAOoCTaBICHUU
MYHUIIUTATBHON YCIYTH.

['naBa 23. [Ipuem, peructpanus 3asBJICHUS U JOKYMEHTOB, IIPEJCTABICHHBIX
3asIBUTEIIEM WM €TI0 MPEACTABUTEIEM

69. OcHoBaHMeM i1 Hayajga OCYIIECTBICHHS  aJIMHUHHUCTPATUBHOMN
OpOLEAYPHl SBISETCS MOCTYIUIEHWE B aJMUHHUCTPALMIO OT 3asABUTENS WA €ro
IPEJCTaBUTEINS 3asiBICHUS C MPHJIOKEHHBIMU JTOKYMEHTAaMH OJHUM U3 CIOCOOOB,
yKa3aHHBIX B MTyHKTE 26 HACTOSILETO aIMUHUCTPATUBHOTO PETIAMEHTA.

70. I[Ipuem 3asBICHUS U JOKYMEHTOB OT 3asBUTEJIS WM €r0 MPEACTaBUTENS
OCYILIECTBIIICTCS B AJAMMHUCTPAIlMM [0 MPEIBAPUTEIBHON 3alUCH, KOTOpas
OpOM3BOIUTCS 1O  TenedoHy, yKazaHHOMY Ha  OoQUIMaIbHOM  caiite
aIMUHHUCTpalMy, 700 TpU JUYHOM OOpalleHWH 3asBUTENs] WJIH  €ro
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IIPEACTABUTEIS B AMUHHACTPALUIO.

71. IloctynuBiiee B aIMAHUCTPALMIO 3asBJIEHUE U JOKYMEHTBI, B TOM YHCJIE
B DJIEKTPOHHOHN (popMe, perucTpupyercsi TOJKHOCTHBIM JIMIIOM aJMUHUCTpALUH,
OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, B JKypHaJIE PErUCTpaln
oOpailieHu# 3a IpeO0CTaBIEHUEM MYHULIMIIAIBHON YCIYTH.

Cpoxk perucrpandy MPEACTaBICHHBIX B aJMUHHUCTPALMIO 3asBICHUS U
JOKYMEHTOB IIPU  HENOCPEJICTBEHHOM OOpallleHUH 3asBUTENSl WIH €0
IIPEACTABUTENST B aJAMUHHUCTPALIMIO HE JOJDKEH MNpeBblliaTe 15 MuHyT, npu
HAaIlpaBJICHUM JOKYMEHTOB 4YE€pe3 OpraHM3aludyd I[OYTOBOM CBA3M WIM B
AIEKTPOHHOU (hopme - oauH pabouuii JeHb CO JTHS MOTYYEHUsS aJIMHUHHCTpAIIUCH
YKa3aHHBIX JOKYMEHTOB.

72. JIOMKHOCTHOE JIMLO aJMUHUCTpPAlMd, OTBETCTBEHHOE 3a IMpPHUEM U
pErucTpanuuio JOKyMEHTOB, IPOCMATPUBAECT NOCTYNIUBIINE JOKYMEHTBI, IPOBEPSET
UX LEIOCTHOCTh U KOMIUIEKTHOCTb, YCTAHABIMBAECT HAIWYME WU OTCYTCTBHUE
OCHOBaHMi, MPEAYCMOTPEHHBIX MYHKTOM 31 HacTOSAIIEro aJIMUHHACTPATUBHOIO
perinamMeHTa, He NO3/AHEE IBYX padouuMx IHEH CO JHSA MOJY4YeHUs 3asBICHUS U
JOKYMEHTOB.

73.B ciydae TOCTYIUIEHMS 3asBJICHUS, IOANMCAHHOTO YCHJIEHHOMN
KBAIM(ULUUPOBAHHON  DJIEKTPOHHOM  NOJIMUCBHIO,  JOJDKHOCTHBIM  JIMIIOM
aIMUHHUCTPALMK, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO0 JOKYMEHTOB, B XOI€
IIPOBEPKHU, IPENYCMOTPEHHON ITYyHKTOM 72 HAaCTOSALIETO aIMHUHHUCTPATUBHOIO
periamMeHTa, IIPOBOAUTCS IIpOBEpKa JNEUCTBUTEIBHOCTH YCUJIEHHON
KBAJIM(ULIMPOBAHHON JJIEKTPOHHOM TMOAMHMCHU, C HCIOIb30BAaHUEM KOTOPOU
MOJIMKICAH 3aMpoc, Ha COOII0IeHre TPeOOBaHUI, MPETyCMOTPEHHBIX MYHKTOM 66
HACTOSAILIEr0 aIMUHUACTPATUBHOTO PETVIAMEHTA.

74. IlpoBepka ycuJIeHHOW KBaTU(UIIUPOBAHHON AIEKTPOHHOM MOAMHUCU
MOET OCYHIECTBIATHCSA JOHKHOCTHBIM JIMLIOM aJIMUHHUCTPALMU, OTBETCTBEHHBIM
34 IPUEM M PEruCTpPauvi0 JOKYMEHTOB, CaMOCTOSITEJIBHO C HCIIOJIb30BaHUEM
UMEIOLIUXCA CPEACTB JJIEKTPOHHOM MOAMMCH WM CPEICTB HH(OPMALMOHHON
CUCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIECTO LEHTpa, KOTOpas BXOIHUT B COCTaB
UHQPaCTPyKTYpBHI, oOecneuynBaromien MH(POPMaLMOHHO-TEXHOJIOTUYECKOE
B3aMMOJEICTBHE JEUCTBYIOIIMX HH(DOPMALMOHHBIX CUCTEM, MCMOJIb3YEMBIX AJIS
IIPENOCTABICHUS TOCYJAPCTBEHHBIX YCIYI W MYHUIUIAIBHBIX YCIYyr B
AIIEKTPOHHOH (hopMme.

IIpoBepka NENCTBUTENBHOCTH YCUJIIEHHON KBaJTU(UIIUPOBAHHOM
AJIIEKTPOHHOM MOAIMCHU TAKXKE MOXKET OCYIIECTBIIITHCSA C UCIIOJIB30BAHUEM CPEACTB
UH(GOPMAIIMOHHON CUCTEMBI aKKPEAUTOBAHHOTO YAOCTOBEPSIOIIETO LIEHTPA.

75. B ciydae BBISIBIEHHS B IPEICTaBICHHBIX JOKYMEHTaX XOTs Obl OJJHOTO
U3 OCHOBaHUM, NPETYCMOTPEHHBIX MYHKTOM 31 HacTOALIEro aAMUHUCTPATUBHOIO
periiaMeHTa, JOJDKHOCTHOE JIMIO aJIMMHHUCTPALM{, OTBETCTBEHHOE 34 IIPUEM H
PErUCTpalAI0 JOKYMEHTOB, HE IO3[HEE CPOKa, IPEIYCMOTPEHHOIO ITYHKTOM 72
HACTOALLIET0 aAMHUHUCTPATUBHOIO pErjlaMeHTa, IPUHUMAET peuieHue 00 OoTKas3e B
IpUeMe JOKYMEHTOB U IIOATOTABIMBAET YBEJOMJIEHHE 00 OTKa3ze B IIpHEME
JOKYMEHTOB C YyKa3aHHEM OCHOBaHUM OTKa3a B IIpUEME JOKYMEHTOB U
oOecrnieyrBaeT ero NoANUCAaHUE II1aBONW aJMUHUCTPALUH.

76. B ciyyae oTkaza B IpUEME JOKYMEHTOB, MOJAHHBIX IIyTEM JINYHOIO
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oOpaitenus, JOHKHOCTHOE JIMIIO0 aIMUHHUCTPAIlMU, OTBETCTBEHHOE 3a MpPHUEM U
pPErucTpalnio JOKYMEHTOB, B TEUEHHE TpeX padouux IHEH cO JHS MOIy4eHHUs
3asBJICHUS WU JIOKYMEHTOB HANpABISET 3afBUTEII0 WIH €ro NpPeICTaBUTEIIO
yBEJOMJIEHHE 00 OTKa3e B IMpUEME JOKYMEHTOB IMOYTOBBIM OTHPABJICHHEM IIO
MIOYTOBOMY aJIpecy, YKa3aHHOMY B 3asBJICHUH, JIUOO MO OOpallEHUIO 3asBUTEIIS
WJIU €r0 MPEICTABUTENS BPYyYAET €ro JIUYHO.

B ciywae oTkaza B mpueme IOKYMEHTOB, IOJAaHHBIX 4Y€pe3 OpraHu3aluu
MIOYTOBOU CBSI3U, TOJHKHOCTHOE JIMILIO aIMUHUCTPALIMK, OTBETCTBEHHOE 33 MIPUEM U
pPETrUCTPALMI0 TOKYMEHTOB, HE IMO3JHEE TpeX pabouyux ITHEH cO AHS IMOJy4eHHUs
3asBJICHUS W JOKYMEHTOB HAIpaBJsET 3asBUTEII0 WM €ro MpPEACTABUTEIIO
MOYTOBBIM OTIPABICHUEM YBEIOMIIEHHE OO0 OTKa3e B MpUEME JOKYMEHTOB IO
IIOYTOBOMY AJIpECY, YKa3aHHOMY B 3asIBJICHUU.

B ciydae oTkaza B mpuemMe JOKyMEHTOB, MOJAHHBIX Y€PE3 TUUHbBIN KaOUHET
Ha [loprane, NOJKHOCTHOE JMIIO AAMUHUCTPALMH, OTBETCTBEHHOE 3a NPHEM U
pPETrUCTPALMI0 TOKYMEHTOB, HE MO3JHEE TpeX pabouyux ITHEH cO AHS MOJy4eHHUs
3asBJICHUS WU JIOKYMEHTOB HANpABISET 3asfBUTEII0 WJIH €ro MpPeICTaBUTEIIO
yBeZOMIIEHHE 00 OTKa3e B IpHeMe TIOKYMEHTOB B JTUUHbIN KaOuHeT Ha [loprare.

B cnydae oTkaza B mpuemMe JOKYMEHTOB, TOAAHHBIX ITyTEM HANpPaBJICHUS Ha
opuIMATBHBIN aJIpec JIEKTPOHHOW MOYTHl aIMUHUCTPAIUH, JOHKHOCTHOE JIMIIO
aAMUHHCTPALINM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, HE
no3aHee Tpex pabouyux AHEW co JHS TOJy4YeHUs 3asBJICHHUS U JIOKYMEHTOB
HanpaBlIsieT YBeJOMIIEHHE 00 OTKa3e B MpHEME JOKYMEHTOB IO aJapecy
AJIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asIBJICHUHU.

77.1lppu  OTCYTCTBUM B  NOPEACTABICHHBIX 3aABUTEIEM WM  €r0
IPEACTABUTENIEM JOKYMEHTAX OCHOBAaHUMW, IPEIYCMOTPEHHBIX MyHKTOM 31
HACTOSIIIIETO aJIMUHHUCTPATUBHOTO perjiaMeHTa, JOJDKHOCTHOE JIULIO
aMUHHUCTPALIMM, OTBETCTBEHHOE 3a IPUEM M PETHCTPALMIO JOKYMEHTOB, HE
NO3JHEE CPOKA, MPEAYCMOTPEHHOIO MYHKTOM 72 HACTOSAILEr0 aAMUHUCTPATUBHOTO
perinameHTa, MepenaeT NPEACTABICHHBIE 3asBUTEIIEM WM €ro NpPEeACTaBUTENIEM
JOKYMEHTBI  JIOJDKHOCTHOMY JIMIy aJIMHHUCTpPaUu{, OTBETCTBEHHOMY 32
MIPEAOCTABIEHNE MYHULIMNIAJIBHON YCIIyTH.

78. Pe3ynbTaTOM  aAMHHUCTPATUBHOW MPOLENYPbl  SIBIAECTCS  IMPUEM
NPEACTABICHHBIX 3asBUTEJIEM WA €ro MNpPEICTaBUTEIEM JOKYMEHTOB M HX
nepegaya  JOJDKHOCTHOMY — JIMILY, OTBETCTBEHHOMY 3a  IPEAOCTaBJICHUE
MYHUIIMIIAJIBHONW YCIYTH, TUO0 HANpaBiICHUE 3asiBUTEINIO WM €r0 MPEICTaBUTEIIO
yBEIOMJICHHSI 00 OTKa3e B IPHEME JOKYMEHTOB.

79. CnocoboM (ukcanuu pesylibTaTa aAMHUHUCTPATHUBHOW MPOLIEAYPHI
SBJISIETCS] PETUCTPALUS JOJDKHOCTHBIM JIULIOM aIMUHUCTPALMU, OTBETCTBEHHBIM 32
OpUeM ¢ PETUCTPALMI0 JOKYMEHTOB, (akTa mepenayn MpeCTaBICHHBIX
JOKYMEHTOB  JTOJDKHOCTHOMY JIMIYy aJMHHHUCTpPAllMM, OTBETCTBEHHOMY 32
NPEIOCTaBIICHUE MYHHUIMIIAIBLHON ycnyru, Jau00 yBedoMJIeHHs 00 OTKa3e B
npueMe MPeACTaBICHHBIX JOKYMEHTOB B JKypHajle perucrpanuu oOpaileHui 3a
MPEAOCTaBIEHUEM MYHULMITAIBHOW YCIYTH.

I'naBa 24. [IpunaTUe pelieHus 0 MPUHATUH 3aIBICHUS K PACCMOTPEHUIO WU
penieHus: 00 0TKase B MPEJOCTABICHUM MYHULIUITAILHON YCIyTH
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80. OcHOoBaHMEM [UJIs Hayaja aJIMHUHHCTPATUBHOW HPOLEAYPHI SBISETCS
NOJy4eHHe JIOJUKHOCTHBIM  JIMLOM  aJMUHHUCTpAallMM, OTBETCTBEHHBIM 34
NpPEOCTaBICHUE MYHHUIMIAIBHON YCIyTd, 3asiBJICHUS U MPEICTaBICHHBIX
3asBUTEJIEM WM €TO0 MPEICTaBUTENIEM JOKYMEHTOB.

81. JlomkHOCTHOE JIULIO aJIMUHHUCTpAIINY, OTBETCTBEHHOE 3a
IpeoCTaBIeHUE MYHUIIUIIATIBHON yCIyTrH, B TeueHue 1 (ogHoro) paboyero aHs co
IHS ~ perHCTpalliy  3asBICHHUS  OCYLIECTBISET NPOBEPKY  3asBICHHUS U
NPE/ICTABICHHBIX 3asBUTEJIEM WJIM €r0 MPEeACTaBUTENEM JOKYMEHTOB HAa HalU4Me
OCHOBaHUM, YCTAHOBJIICHHBIX B IYHKTE€ 35 HACTOSIIEr0 aJAMHHUCTPATUBHOIO
perjameHra.

82. B ciyyae ycTaHOBJIEHHS B XOZ€ MPOBEPKU, MPEAYCMOTPEHHON MyHKTOM
81 HacTosIIero aIMMHUCTPATUBHOTO PETJIaMEeHTa, HAJIMUMsl OCHOBAHUS JIJISl OTKa3a
B IIPEIOCTABICHUN MYHUIIUTIAJILHON yCIyTH, YKa3aHHOTO B MYHKTE 35 HACTOSIILIErO
aIMUHUACTPATUBHOTO  PErJaMeHTa, JOJDKHOCTHOE  JIMIO  aJIMUHUCTpALUH,
OTBETCTBEHHOE 32 MPEI0CTABICHNE MYHUIIUNIATLHON YCIYTH, IPUHUMAET PELIeHHE
00 OTKa3e B MPENOCTAaBICHUH MYHHIMIIAIBHON YCIyrH, mociie 4ero B TeueHue |
(omHOTO) paboyero IHS MOJATOTABIMBAET MUCHMEHHOE yBeAOMIIEHHE 00 OTKase B
NPEOCTaBICHUN MYHHMIMIIATBHON YCIyTM C YKa3aHWeM IpPUYMH OTKa3a H
o0ecrieyuBaeT ero MOJANUCAHHUE TJIABOM aJMUHHMCTPALUU WIN YIOJIHOMOYEHHBIM
UM JIOJIKHOCTHBIM JIUIIOM.

B cnayuyae yctaHoBieHus: B X0J€ MPOBEPKU, IPETyCMOTPEHHON MyHKTOM 81
HACTOSAIIETO aJMUHUCTPATUBHOTO PETJIaMEHTa, OTCYTCTBHSI OCHOBAHUS JIJIsl OTKa3a
B IIPEIOCTABICHUU MYHUIIUTIAJILHON YCIyTH, YKa3aHHOTO B MYHKTE 35 HACTOSILIErO
aIMUHHACTPATUBHOTO  PErJaMeHTa, JOJDKHOCTHOE  JIMIO  aJIMUHHUCTpALUH,
OTBETCTBEHHOE 32 MPEJOCTABIECHNE MYHUIIUTIATBHON YCIYTH, IPUHUMAET PEIICHHE
O IPUHATUHU 3asBICHUS K PACCMOTPEHUIO, O YEM JEJNIaeT 3alKcCh Ha 3asiBICHUU U B
KypHaJIe perucTpauun oOpalleHui 3a IpeJoCTaBIeHUEM MYHUIIUTIAIBHON YCIYTH

83. PesynpTaToM aaMUHHMCTPATUBHOW NPOLEAYPHl SBISETCS PpEIICHUE O
OPUHATUH 3asBIIEHUS] K PAacCMOTPEHHUIO MM YBeJAOMJeHHEe 00 OTKa3e B
NPE0CTaBICHUN MyHHUIIUIIATBHON YCITyTH.

84. Criocobom ¢ukcanmu pesyjibrata aJMUHUCTPATHBHON MpOLETYPHI
SBISIETCA 3alMCh B JKypHAJIEe PErucCTpaluu oOpalleHuil 3a NpeoCTaBICHUEM
MYHUIUIAIBHOW YCIYTM O TPUHATHMA 3asBJICHUS K PACCMOTPEHHIO WU
NUCHbMEHHOE yBeIOMIIEHHE 00 0TKa3e B MPEJOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

I'nasa 25. IloaroroBka BBIIMCKHA U3 MOXO3IUCTBEHHON KHUTH

85. OcHOBaHMEM [UJIs Hayaja aJIMHUHHCTPATUBHOW HPOLEAYPHI SBISETCS
OPUHATUE  JODKHOCTHBIM — JIMIIOM  aIMHUHHUCTpPAlMd, OTBETCTBEHHBIM 32
NPEAOCTABICHUE MYHUIMITAJIHOW YCIYTH, PELUICHUS O IMPUHATHUH 3asBICHUS K
PacCMOTPEHHIO B COOTBETCTBUHU C IYHKTOM 82 HACTOAILIETO aJIMHUHUCTPATUBHOTO
periameHTa.

86. JlomKHOCTHOE JULO aAMUHHCTPALINH, OTBETCTBEHHOE 3a
NPEI0CTaBICHNE MYHULIMIIAILHOMN yCliyTH, B TeueHue 1 (o1Horo) paboyero Hs cO
JIHSI IPUHATUSA PELICHHUS O NMPUHATHU 3asBJIECHUS K PACCMOTPEHHIO OCYIIECTBIISET
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NOMCK CBEJEHUM, 3allpallMBa€MbIX 3asBUTEJIEM B 3asBICHUH, U MOATOTABIMBAET
COOTBETCTBYIOIIYIO BBIMKUCKY (BBIMUCKKA) W3 TMOXO3WCTBEHHOW KHUTU B JABYX
IK3EMILISIPAX.

87. Beinmucka W3 KHUTU MOXET COCTAaBJIATHCS B IPOU3BOJIBHOW (opme
(Hanpumep, 1o ((GopMe OTHENbHBIX JIMCTOB KHWUTH, WJIA 10 pasleiaam
(moxpazzenam), Uiv 1Mo KOHKPETHBIM TyHKTaM KHHUTH).

88. Ilocine mMOArOTOBKM BBIMUCKH (BBIMHMCOK), YKa3aHHOW (YyKa3aHHBIX) B
NyHKTE 87 HACTOSLIETO AJIMHHHCTPATUBHOIO pErjaMeHTa, JOJKHOCTHOE JIUIIO
aJMUHUCTPALIMHM, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULIMIIAJIIBHOM YCIyTH, B
TE€YEHHE OJHOrO0 pabodyero MHS CO JHS UX IMOATOTOBKH IMOMAMUCHIBACT KaXKIbIN
OK3EMIUISIP BBINMCKM (BBIMUCOK), OOecmeunBaeT WX TMOAMNHMCAHUE TJIaBOU
QIMUHUCTPAIMH WX YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM.

Boimucka u3 kHUTH B (OpME BJIEKTPOHHOTO JTOKYMEHTa MOMANUCHIBACTCS
YCWJICHHOW KBAJM(DUITMPOBAHHOMN AJIEKTPOHHOM MOAMKCHIO TJIaBhl aIMHHUCTPAIIAN
WJIU YTIOJITHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

B cinydyae HeBO3MOXXHOCTHM (DOPMHUPOBAHMS BBIMMCKKM U3 KHUTU B (Qopme
AJIIEKTPOHHOTO JIOKYMEHTa BBIMCKA W3 KHUTM Ha OyMa)XHOM HOCHTEIe
cocTaBisieTcss B JBYX dk3eMiursipax. O0a sK3eMIUIsipa SIBISIOTCA MOTMHHBIMU,
NOJANMKUCHIBAIOTCS  TJABOM  QJAMMHHUCTPALlMM WM YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS MeYaThi0 OpraHa MECTHOI'O CaMOYIpPaBIIECHUS
¢ uzobpakenueM ['ocynapcrtBeHHoro rep6a Poccuiickoit denepanuu (nanee -
OTTHUCK T€YaTH).

B ciyyae korga BhIIMCKAa M3JI0°KEHA HA HECKOJBKHMX JINCTAaX, OHU JOJDKHBI
OBITh TPOIIUTHI W TMPOHYMEPOBAHBI. 3aMUCh O KOJUYECTBE IMPOIIUTHIX JIUCTOB
(manpumep: «Bcero mpommnTo, TPOHYMEPOBAHO M CKPEIUJIEHO MEYAThIO JECATh
JIMCTOBY ) 3aBEPSIETCS MOAMUCHIO TOKHOCTHOTO JIMLA U OTTUCKOM IE€YaTH.

Brimucka Beinaercs rnase JIIIX mnm nnomy uneny JIIIX no npexpsasnenun
JOKYMEHTA, YAOCTOBEPSAIOIIETO JINYHOCTb, IO JINYHYIO OJAIMHKCH.

JlaTa u BpeMmsi NpeaoCTaBICHUS BBIMUCKU U3 KHUTH, JaHHBIE JOHKHOCTHOTO
JUIA, MPEJOCTABUBIIEIO BBIMUCKY W3 KHUTH, a TakkKe JHIA, MOJYyYUBILIErO
BBIIIUCKY M3 KHUTH, TOJAJEKAT y4eTy B OpraHe MECTHOrO0 CaMOYIpaBIICHUS.
BTtopoii ak3eMIuisip 10KEH XpaHUTHCS B OpraHe MECTHOTO CaMOYITPaBJICHUS.

89. Pe3ynbTatoM aAMUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCS  BBINKACKA
(BBIMKUCKHU) U3 TOXO3SIMCTBEHHOW KHUTH.

90. CnocoboMm (ukcanuu pesylnbraTa aAMHUHUCTPATHUBHOW MPOLEAYPHI
SBJSICTCSl TIOAMUCAHUE TJaBOW aAJMUHUCTPAIIMM WM YIOJHOMOYCHHBIM WM
JOJDKHOCTHBIM JIUI[OM BBIMTMCKH (BBIMUCOK) U3 TIOXO3SMCTBEHHOW KHUTH.

I'naBa 26. Hanpasnenue (Bbigava) 3assBUTENIO UK €T0 MPEICTABUTEIIO
BBITIMCKH U3 TIOXO3IMCTBEHHOW KHUTH WM YBEJIOMIICHUS 00 OTKa3e B
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH

91. OcHoBaHueM Ui Havajla aJIMUHUCTPATUBHOW TMPOIEAYPHI SIBISCTCS
MOANMCAHUE TJIABOM aJMUHUCTPALUM WM YIMOJHOMOYEHHBIM UM JOJDKHOCTHBIM
JIUIIOM BBIMMCKUA (BBIMKMCOK) M3 TMOXO3SIMCTBEHHOM KHUTH WM MHCHhMEHHOTO
yBeJIOMJIEHUE 00 OTKa3€ B MPEAOCTABICHUN MYHUIIUTIATBLHON YCIIyTH.
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92. JIOJBKHOCTHOE JIMIIO aJIMUHUCTPALlUA, OTBETCTBEHHOE 3a HAIlpaBJICHHE
(BbIAauy) 3asBUTENI0 WM €ro NPEACTABUTENI0 pe3yJibTaTa MYHHUIUIAIBHON
yCIyI'd, B TEUEHHE OJHOro pabouyero [HA C€O JHS TOJIUCAHUS IJIaBOU
aAMUHUCTPALIMM WM YNOJHOMOYEHHBIM WM JIOJDKHOCTHBIM JIMIOM BBINHCKU
(BBIMMMCOK) M3 TOXO3SIMCTBEHHOM KHUTU HAIMpaBisieT 3asBUTENI0 WM  €ro
MPEACTABUTENIO BBIMUCKY (BBIMUCKKA) M3 TMOXO3SUCTBEHHOW KHUTH IMOYTOBBIM
OTMPABIICHUEM 110 IOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUH, JMOO IO
00palIeHuIo 3asiBUTENS WK €T0 MPEJCTABUTENS - BpydaeT ee (MX) JTUYHO.

YBenmomieHnne 00 OTKaze B MPEJOCTABICHUH MYHHUITUNAIBHOU YCIyTH
HAMNpaBJsIeTCA 3adABUTEII0 WM €ro IMPEACTABUTENI0 JIOKHOCTHBIM JIMLIOM
aMUHUCTPALINM, OTBETCTBEHHBIM 32 BblJauy (HANpaBJICHHUE) 3asIBUTEIIIO WA €0
MPEJICTABUTENIO PE3YJIbTaTa MYHHUILMITAIIBHON YCIYTH, IMTOYTOBBIM OTIIPABICHUEM
10 TIOYTOBOMY aJIpecy, yKa3aHHOMY B 3asIBJICHUH, JTUOO 10 OOPAILIEHUIO 3asIBUTEIIS
WM €T0 MPEACTABUTENS BPyJaeT €ro JUYHO B TEYCHHE OJHOTO pabouero JHEH co
JHA €ro TNOANUCAaHUs TIJaBOM aJIMUHUCTPALUA WU YIOJHOMOYEHHBIM UM
JTOJKHOCTHBIM JIULIOM.

B cnydae mojmauum 3asiBlieHHS B DJIEKTPOHHON ¢dopme yBenomieHue o0
OTKa3€ B MPEJOCTABICHUU MYHULMIIAIIBHOW YCIIYTH HAlPaBIsIETCS B AJIEKTPOHHOU
dbopMe  3asgBUTENI0 MJIM  €r0  MPEJACTABUTENIO0  JODKHOCTHBIM  JIMIIOM
aJIMUHUCTPAILIMK, OTBETCTBEHHBIM 3a BblAauy (HaINpaBjeHUE) 3asIBUTEIIO WA €ro
MPEACTABUTENI0 PE3YyJbTaTa MYHUIMUIIAJILHOW YCIYTH, MO aApPecy SJIEKTPOHHOU
MOYTHl 3asBUTENISI WM €T0 NPENCTAaBUTENs MO0 B €ro JUYHBIA KaOWHET Ha
[Toprame B TedeHue omHOTO paboOYero AHS CO JHS €ro TMOAMUCAHUS TJIABOU
aAMUHUCTPALINY VI YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

Brimucka u3 kaurd B popMe 3IEKTPOHHOTO JOKYMEHTA MPEIOCTABISETCS B
Ju9HOM KabuHeTe Ha [lopranme B cimydae, ecnu 3asBIEHHWE HAMpaBIEHHO B
AIIEKTPOHHOU (hopme ¢ ucnonb3oBanueM EnuHoro moprana. B octanpHBIX cimydasx
BHINIUCKA W3 KHUTH B (OpMe DIEKTPOHHOTO TOKYMEHTA pacledyaThIBaeTCs U
HaIIpaBJISIETCSL 3aKa3HbIM NMUMCbMOM Ha NOYTOBBIM azapec raasbl JIIIX mnu mHOrO
yiena JIIIX, ykazanHselii B 3asBiieHUH, 100 nepeaaetcs riase JIIIX umu unomy
wieny JIIIX mo mpeabsBIEHHHM JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTh, MOJ
JUYHYIO MTOAIUCH.

93. Ilpy TUYHOM TMOJYYEHUM BBIMUCKU (BBIMHCOK) U3 IMOXO3SHCTBEHHOMN
KHUTU WJIA yBEJIOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUU MYHUIIMNAIbHOW YCIyTd
3asIBUTEJIb WM €r0 MPEJICTABUTEIh PACIUCHIBACTCS B MX IMOJYYCHUHU B KypHAJe
peructpanuu ooparieHui 3a Mpea0CTaBIeHneM MYHUITUTIATLHON YCIYTH.

94. Pe3ynbTaToOM aJIMHHUCTPATUBHOW MPOLIEAYPHI SBISIETCS HaIpaBIICHHUE
(BblAaua) 3asBUTENI0O MWW €ro MPEACTABUTENI0 BBINUCKUA (BBIIUCOK) U3
MOXO3SIICTBEHHON KHWUTH WJIA YBEJOMJICHHS 00 OTKa3e B MPEAOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

95. CniocoboM  (ukcauuu pe3yiabTaTa aJIMUHUCTPATUBHON MpPOLIETYpbI
ABJISIETCA 3aHECEHUE JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALMH, OTBETCTBEHHBIM 32
BbIJIa4y 3asIBUTEIIIO WM €T0 MPEICTABUTENI0 PE3yJIbTaTa MyHULIMNIAIBHON YCIYTH,
B JKypHalie perucrpanuyd OOpalleHud 3a MPeJOCTABICHHEM MYHHUIIMNATbHON
yCIYyrd OTMETKM O HampaBjieHWW (BblJade) BBIMUCKU  (BBIIUCOK) U3
MOXO35MCTBEHHOM KHUTHU 3aABUTEIIO0 WM €r0 MPEACTABUTENI0 WM YBEIOMIIECHUS
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00 OTKa3e B NPEIOCTABICHUM MYHHIIMIIAIBHOM YCIYTH 3asBUTENI0 WM €ro
IIPEICTABUTEIIIO.

['naBa 27. UcnpaBnenue AOMYIIEHHBIX OMEYATOK U OMKUOOK B BHIJJAHHBIX B
pe3ynbTaTe MPeOCTaBICHUS MyHUIIMTAIBHON YCIYTH TOKYMEHTaX

96. OcHoBaHMEM Uil UCIPaBJICHUS JOMYLIEHHBIX OMNEYaTOK M OIHUOOK B
BBIZIAHHOW B pe3ysibTaTe MpPEIOCTaBICHUS MYHULIMIIAJIBHON YCIYI'H BBIIUCKE W3
MOXO3SUCTBEHHOM KHHTre (J1ajee - TEeXHUYEeCKas OIIMOKa) SIBISIETCS IMOJIy4YeHHE
aJIMUHUCTpALMEN 3asiBICHUS 00 UCIIPABICHUN TEXHUYECKOM OIIMOKH OT 3asBUTEIS
VI €ro NpeaCTaBUTES.

97. 3asBnenwe 00 WCHOPABICHUM TEXHUYECKOW OIMMOKH TOJACTCS
3asBUTENIEM WJIM €ro MPEeACTaBUTEIEM B aJIMUHHUCTPALMIO OJHUM U3 CIOCOOOB,
YKa3aHHBIM B MYHKTE 26 HACTOAILLEr0 aIMUHACTPATUBHOIO PETJIaMEHTA.

98. 3asBneHue 00 HCIPaBICHUUM TEXHUYECKOW OLIMOKH PErUCTpUPYyETCs
JOJDKHOCTHBIM JIMIIOM aAMUHUCTPALIMH, OTBETCTBEHHBIM 32 IPUEM U PETUCTPAIIUIO
JOKYMEHTOB, B  TIOpSAJKE, YCTaHOBJIEHHOM riaBoil 18  HacTosIero
aJIMUHUCTPATUBHOTO pErJIaMeHTa, W HamNpaBisIeTcsl JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHUIIUTIAIBHONU YCIIYTH.

99.  JIOKHOCTHOE  JIMIIO  AJMUHUCTpAllM¥,  OTBETCTBEHHOE  3a
MPEIOCTABIICHUE MYHULUIAIBLHON YCIYT'H, B T€YEHUE OAHOro paboyero JHS CO
JIHSL pErHCTpalfy 3asBJICHUs 00 MCIPaBICHUHM TEXHUYECKOM OIMOKUA MpOBEpsieT
NOCTYMNUBIIIEE 3asBICHHE OO0 HCIPABICHUU TEXHUYECKON OIIMOKM Ha MpeaMeT
HAJIWYUSl TEXHUYECKOM OMMOKM B BBIJAHHOM B pE3yJbTaTe MPEIOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH JOKYMEHTE U MPUHUMAET OJHO U CIAECAYIOUINX PEIICHUM:

1) 06 ucnpaBIeHUN TEXHUYECKOW OITHOKHY;

2) 006 OTCYTCTBUH TEXHUYECKOW OMIHOKH.

100. Kputepuem NpuHATHS pELIEHUs, YKa3aHHOTO B yHKTE 99 HacTOsAIIEro
aJIMUHUCTPATUBHOTO PETJIaMEHTA, SABJISIETCS] HAJTMYKME ONEYaTKU U (MJIM) OIIMOKU B
BbIJAHHOM 3asiBUTENI0 WJIM €ro MNpEeJICTABUTENI0 JOKYMEHTE, SIBIISIOLIEMCS
pe3ynabTaTOM MPEJOCTABICHUS MYHUIIUTAIIBHON YCITYTH.

101. B cinyyae npuHsATHS pEUICHMS, YKA3aHHOTO B MOJANMYHKTE 1 myHkTa 99
HACTOSIIIETO aJIMUHUCTPATUBHOTO  PErJlaMeHTa, JOJIKHOCTHOE 1200 (0]
aJIMUHUCTPALIMM, OTBETCTBEHHOE 3a MPEJOCTABICHHUE MYHULMIAIBHON YCIYTH,
MOArOTABIIMBAET BBINUCKY W3 TMOXO3SWCTBEHHOM KHHUIH C UCIPABICHHOU
TEXHUYECKON OImMMOKOW B TOPSAKE, NPEIYCMOTPEHHOM IyHKTaMH 86-88
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA.

102. B ciayyae npuHATUS PELICHUS], YKa3aHHOTO B MOANYHKTE 2 IMyHKTa 99
HACTOSIIIIETO aJIMUHHUCTPATUBHOTO perjiaMeHrTa, JOJDKHOCTHOE JIULIO
aJMUHHUCTPALIMKM, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULMIIAIBHON YCIYTH,
TOTOBUT YBEJOMIIEHHE 00 OTCYTCTBMM TEXHUYECKON OIIMOKKA B BBIJJAHHOM B
pe3ynbTaTe MpeAoCTaBICHUs] MyHUIIMIIAIBHOM yCIyTH JOKYMEHTE, 00ecreurnBaeT
€ro TNOJNMUCAHWE TJIABOM AJMUHUCTpPAlMd WIM  YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM, TIOCJIE Y€ro HEMEIJIEHHO TMEpPelaeT €ro JI0JKHOCTHOMY
JUIy aJIMUHHUCTPALUM, OTBETCTBEHHOMY 3a HAampaBiieHHE (BbIIA4y) 3asBUTEIIO
WM €r0 NPECTABUTENIO PE3YNIbTaTa MyHULIUITAILHON YCITYTH.
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103. JIoMKHOCTHOE JUI0 aAMUHUCTPALIUK, OTBETCTBEHHOE 3a HAIPABIICHHUE
(BbIAauy) 3asBUTENI0 WM €ro NPEACTABUTENI0 pe3yJibTaTa MYHHUIUIAIBHON
yCIyI'd, B TEUEHHE OJHOro pabouyero [HA C€O JHS TOJIUCAHUS IJIaBOU
aIMUHUCTPALIMK WM YHOJHOMOYEHHBIM MM JOJDKHOCTHBIM JIMIIOM OJIHOTO W3
JIOKYMEHTOB, yKa3aHHbIX B TyHKTe 101 nim 102 Hactosmero agMUHUCTPATUBHOTO
periiaMeHTa, HamnpaBiseT yKa3aHHbIA  JOKYMEHT  3adBUTENI0 WU  €ro
MPEACTABUTENIO TOYTOBBIM OTIPABJICHUEM IO MOYTOBOMY aJIpECy, YKa3aHHOMY B
3asBJICHUU 00 WCIPABICHUUM TEXHUYECKONM OIMOKKM JMOO 1O O0OpalieHuto
3asIBUTEJISI UJIA €T0 NIPEACTABUTENS - BpYYAET €ro JUYHO.

104. Pe3ynpTaToM pacCMOTPEHHUS 3asiBICHUS 00 MCIIPABICHUU TEXHUYECKON
OmMMOKK B BBIJJAHHOM B pe3yJbTaTe MPEJOCTABJICHHUS MYHUIUTIATBHOW YCIyTH
JIOKYMEHTE SIBIISIETCSI:

1) B ciiydae Hanwuus TEXHUYECKOW OIMMOKA B BBIJAHHOM B PE3yJbTaTe
NpEAOCTaBICHNUS  MYHULMOAIBHONM  YCIyTM  JIOKYMEHTE -  BBIIIMCKA U3
MOXO03SUCTBEHHOW KHUTHU C UCTIPABICHHON TEXHUYECKOW OINOKOIA;

2) B ciay4yae OTCYTCTBUS TEXHUYECKOW OMIMOKM B BBIJIAHHOM B pe3yJbTaTe
NPENOCTABICHUS MYHHUIMNAIBHOM YCIYrM JOKYMEHTE - YyBeAOMJIEHHE 00
OTCYTCTBUM TE€XHUYECKOW OIMMOKM B BBIAAHHOM B PE3yJIbTaTe€ MpPeaOoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IOKYMEHTE.

105. CnocoboM ¢ukcanuu pe3ysibTaTa pacCMOTPEHUsl 3asiBIEHUS 00
UCITPaBJICHUN TEXHUYECKOW OLIMOKU SBISETCS 3aHECEHHE JIOJKHOCTHBIM JIMIIOM
aMUHUCTPAIINM, OTBETCTBEHHBIM 3a HaIlpaBJiCHHE (BbIJauy) 3asiBUTEIIO WA €0
MPEACTABUTENIO PE3ysibTaTa MYHULIMNAIbHON YCIYyTH, B KypHaJI€ pPErucTpanuu
oOpareHnii 3a MPeJOCTABICHHEM MYHHIIMIAIBHONW YCIYTM OTMETKHM O BbIJaue
BBINIUCKHU (BBIMMCOK) M3 MOXO3SIICTBEHHOW KHUTH C MCIPABIECHHOM TEXHUYECKOU
OIMMOKOMN 3asIBUTEIIO UM €TO TPEICTABUTEIIIO.

PA3JIEJI IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM
AIIMUHUCTPATHUBHOI'O PETJTAMEHTA

['maBa 28. [Topsi0K OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 32 COOIIOICHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMM JIUIIAMU MOJI0KEHUI HACTOSIIETO
aIMUHUCTPATUBHOTO PErVIaMEHTa U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUITAIIBHOW YCIyTH, a
TaKXe 32 MPUHITUEM UMU PEIICHUI

106. Tekymuit KOHTPOJIb 32 COOJIOIEHUEM TIOCIICIOBATEIHFHOCTH JICHUCTBUH,
OTIPENICTICHHBIX ~ aJIMUHUCTPATUBHBIMUA  TPOIEAYypaMU TIO  TPEIOCTABICHUIO
MYHUITUTIATPHOM YCIYTM W TPUHATAEM PEIICHUH OJDKHOCTHBIMH  JTUIIAMU
QIMUHUCTPAIIMA  OCYIIECTBIISICTCS JTOJDKHOCTHBIMHM JIUIIAMH ~ aIMUHHUCTPAITUH,
HAJICJICHHBIMA ~ COOTBETCTBYIOUIUMHU  IMOJHOMOYMSIMH, MyTEM PacCMOTPEHUs
OTYETOB JOJDKHOCTHBIX JIMI[ AAMUHUCTPALMHM, a TaKXE PACCMOTPEHHUs >Kajo0
3a4BUTEIICH UM UX MPEACTABUTEIICH.

107. OCHOBHBIMHU 33/1a4aMU TEKYILIETO KOHTPOJIS SABJISIFOTCS:

1) obecrieueHre CBOEBPEMEHHOIO M KA4YECTBEHHOTO TPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH;
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2) BBIIBIICHHE HapylIEeHMH B CpPOKax WU KayecTBE NPEIOCTaBICHUS
MYHULUIIATBbHON YCIYTH;

3) BBISIBIGHHE M YCTPAaHEHHE MPUYMH U YCJIOBHM, CHOCOOCTBYIOLIMX
HEHa/JIeKAIEMy MTPEAOCTaBICHUIO MyHULIUIIAIIBHOMN YCIIyTH;

4) mpuHATHE MEp IO HaJUIekKAIIEeMy MPEAOCTaBICHUI0 MYHUIUMIAIbHON
yCIIyTH.

108. Texymunii KOHTPOJIb OCYLIECTBIIAETCS HA IOCTOSIHHON OCHOBE.

['maBa 29. [TopsA0K ¥ IEPUOANYHOCTD OCYLIECTBIEHUS MIJIaHOBBIX U
BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI U KaYECTBA MPEIOCTABICHUSA MyHULIMIIAIBHON
YCIIyTH, B TOM YHCJIe TOPSAAOK U (POPMBI KOHTPOJIA 32 MOJHOTON U KaYeCTBOM
IIPEAOCTABIECHNS] MYHULIMITAJIbHON YCIIYTH

109. KoHTposb 3a TOJHOTOM M Ka4€CTBOM MPEAOCTABIICHUS JOHKHOCTHBIMU
JUIAMU  QIMAHUCTPAUA MYHHUITUTIATBHOW YCIYTH OCYIIECTBISIETCS B (opme
IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

110. [1naHOBBIE MOBEPKU OCYIIECTBIISIIOTCS HAa OCHOBAaHUM IJIAHOB PabOTHI
aIMUHUCTpaliK. BHeNIaHoBbIe IPOBEPKHU OCYIIECTBISIOTCS MO PEIICHUIO TJIABbI
aIMUHUCTPAIlMKM B CBSI3U C TPOBEPKOM YCTpAHEHHUS paHEe BBISIBICHHBIX
HapylIeHUH, a TakKe B Cliydae IMOJydYeHHs >XKajloO0 Ha jedcTBus (Oe3neicTBHE)
JOJDKHOCTHBIX JIUIL 3 IMUHUCTPAIUH.

111. KoHTpomas 3a MOTHOTOM U KaYECTBOM MPEIOCTABICHUS JOJKHOCTHBIMU
JUIAMHU aIMUHUCTPAITUN MYHHUITUTIATHHOU YCIIYTH OCYIIECTBIISETCS KOMUCCUEH TI0
KOHTPOJIIO 33 TIOJHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHULIMIAIBHBIX YCIyT
aIMUHUCTPAIIMHM, COCTaB M TOPSIOK JCSITENbHOCTH KOTOPOM YTBEp)KIaeTcs
MIPaBOBBIM aKTOM aIMUHHUCTPAIIUU.

112. Cpok mnpoBeaeHus NpPOBEpKH U OGOpPMIICHHS akKTa MPOBEPKU
coctapnsier 30 KaldeHOApHBIX THEH cO AHS Hayana MpoBepku. JlHeM Hayana
MIPOBEPKHU CUUTAETCS JIEHb MPUHSTHUS PEIICHUS O HA3HAYECHUU ITPOBEPKHU.

B cnywae moctyrmieHusi kanmoObl Ha peIlieHus, aercTBus (Oe3neicTBue)
JOJDKHOCTHBIX ~ JIMIl aJAMHUHUCTPALIUM TPH MPEAOCTABICHUHM MYHHUIIMNAIbHOU
YCIIYTH TJIaBa aAMUHUCTPAIMHU B LEJSAX OpraHU3alMK U MPOBEJAEHUS BHEIJIAHOBOM
MPOBEPKH NPUHUMAET pEIICHHE O Ha3HAYCHHHM MPOBEPKU B TEUYEHHE OJIHOTO
pabouero AHs CO JHS MOCTYIUIEHUS! JaHHOM kano0bl. CpoK MpOBEIEHUs IPOBEPKU
1 0OpMJICHHSI aKTa MPOBEPKH B YKa3aHHOM CIIyyae YCTaHABIIMBAETCS B Mpeneiax
CPOKOB, onpeziesieHHbIX cTathel 112 denepanpHoro 3akona ot 27 utons 2010 rona
Ne 210-®3  «O06  opraHuzanmy  OPENOCTABICHUS  TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT.

113. Tlo pe3ynbTaTaM TJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OdopmisieTcs
aKT TPOBEPKHA, B KOTOPOM OIUCHIBAIOTCS BBISBICHHBIE HEAOCTATKH U
MPEIOKEHHS 10 UX YCTPAHEHHUIO.

['maBa 30. OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI] aIMUHUCTPAIIUH 32 PEIICHHSI
u aeicTBus (06e31eicTBE), MPUHUMaeMble (OCYIIECTBISIEMbIC) UMU B XOJI€
NPEI0CTABICHUS MYHUIIUTIATHHON YCIYTH
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114. O0s13aHHOCTH coOtoIeHus MOJIOKEHU I HACTOSIIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA 3aKPEIUISICTCS B JOJDKHOCTHBIX MHCTPYKIUSAX
JTOJKHOCTHBIX JIMI] aAIMUHUCTPALIAH.

115. I1pu BeIsIBIEHUU HApYLICHUN MPAB 3asBUTENICH WIIM UX TIPEACTaBUTEIICH
B CBSI3U C UCIIOJHEHHWEM HACTOSIIETO aAMUHUCTPATUBHOTO PETJIaMEHTa BUHOBHBIC
B HApYUIEHUWHU [JOJDKHOCTHBIE JIMLIA aJIMHHUCTPAlUMU  IPUBICKAIOTCS K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoin denepannn.

I'maBa 31. [lonoxeHnusi, xapakTepu3yolie TpeOOBaHus K MOPAIKY U popmam
KOHTPOJIA 32 MPEIOCTABICHUEM MYHULIUIIAIIBHOU YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaXkaaH, uX 00ObEIMHEHU U OpraHU3aIHii

116. KonTposas 3a npeaocTaBieHUeM MYHULIMNAIbHON YCIYTH CO CTOPOHBI
TpaXaaH, #X OOBEAWHEHWH W  OpPraHM3aluid  OCYIICCTBISIETCS  IyTeM
UH(GOPMUPOBAHUS AJMUHUCTPAIIUH O (haKTax:

1) HapylieHUss mMpaB M 3aKOHHBIX HWHTEPECOB 3asBUTENICH WM UX
NpeACcTaBUTENCH pelieHueM, AeicTBueM (0e3nedcTBUEeM) aJIMUHUCTPALlMU U €€
JOJKHOCTHBIX JIMLL;

2) HapyllIeHUs TMOJIOKEHUM HACTOSIIEr0 aJIMUHUCTPATUBHOTO pErjlaMeHTa
WM UWHBIX HOPMAaTUMBHBIX IpaBOBbIX akTOB Poccuiickonn  @Penepauuu,
yCTaHaBJIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO MyHUIIUTIATBHONU YCIIYTH;

3) HEKOPPEKTHOTO  TOBEJACHMSI  JIOJDKHOCTHBIX — JIMI[  aJAMUHHUCTPALINH,
HApYIIEHUS TPABWI CIYXEOHOW ATUKH TPH TPEAOCTABICHUHA MYHHUITUTATHHON
YCIIYTH.

117. Wndopmaumio, ykazanHyro B nyHkre 116  Hacrosmiero
QIMUHUCTPATUBHOTO DETJIaMEHTa, TpaXJaaHe, UX OOBEAWMHEHUS W OPTaHU3AIUU
MOTYT COOOIUTH YCTHO MO TelepoHy aIMUHHUCTpAIMU, YKa3aHHOMY Ha
opuIMaTLHOM CailiTe aIMUHUCTpAIlMU, MHUCHBMEHHO, IMOjaB oOpalieHue uepes
OpraHM3alid TIOYTOBOM CBA3M Ha aApec AaIMUHHMCTPALMU, WU HANpPaBUTh
AIIEKTPOHHOE OOpallleHHE M0 AAPECY DJIEKTPOHHOMN MOYTHI aIMUHUCTPAIUH.

118. KoHTposib 3a OPEeAOCTABICHUEM  MYHUUMNAIBLHOW  YCIYTH
OCYIIECTBISIETCA B COOTBETCTBUHU C JIEVCTBYIOIIUM 3aKOHOIATEIbCTBOM.

119. Cpoxk paccMOTpeHUs] OOpallleHHl €O CTOPOHBI TPaXKIaH, UX
o0benuHeHni U opranuzanuil cocrasisger 30 KaJeHAApHBIX JHEH C MOMEHTa HMX
perucTpanuu.

JlaeM peructpanuu OOpaimieHus SBISETCS JeHb €ro TMOCTYIUICHUS B
anmuHUCTpammio (1o 17:45 wacos). [lpu moctymnennn oOpamenus mocie 17:45
YaCOB €T0 PETUCTPAIIUS IPOUCXOIUT CICAYIONUM PabOYUM JHEM.

PA3JIEJT V. JOCY IEBHBIN (BHECYAEBHBII) TIOPSIJIOK
OBXAJIOBAHMS PELIEHUN U AEVCTBUN (BE3ENICTBUS)
AJIMUHUCTPALIMUY JIMBO EE MYHULIUIIAJIBHOT'O CJTYKAILETO

I'maBa 32. Madopmarus as 3anHTEpeCOBaHHBIX JIMI] 00 X MpaBe Ha
nocynedHoe (BHecyieOHOe) 00kaloBaHue AeicTBUM (0e3aeicTBUs) U (1K)
pEIIeHUH, MPUHATHIX (OCYIIECTBICHHBIX) B X0OJI€ MPEAOCTABICHHS
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MYHULANAIBHOU YCIIyTH

120. 3assBUTENb WM €70 MPEICTaBUTENb BIIPaBE MOJATh kKajao0y Ha pelieHue
u (umum) peiictBue (Oe3aelcTBUE) aAMUHUCTPALMM JIMOO €€ MYHMITUIIATBHOTO
ciyaiiero (Janee - xanoba).

121. 3asBuTenb WU €ro MPEACTABUTENIL MOXET OOpAaTHThCS C XKajlo0ol, B
TOM YHCJIE B CIEAYIOLIUX CIyqasix:

1) HapylleHHe CpOKa  pErucTpaluu  3asBiI€HUS O  MPEJOCTABICHUU
MYHULMIATBHON YCIIYT'H, KOMIUIEKCHOTO 3aI1poca;

2) HapylIEHHE CPOKA MPENOCTABIECHUS MyHUUMIIAIBHOU YCIYTH;

3) TpeboBaHue y 3asdBUTENS] WJIM €ro NpPEACTaBUTENS JIOKYMEHTOB WU
uHbopMaluu OO  OCYIIECTBIICHUS  JACWCTBUN, TMPEACTABICHUE WU
OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMUA aKTaMU
Poccuiickoit denepanyiv, HOpMaTUBHBIMU MPABOBBIMU akTaMu OMCKON 06sacTi,
HOPMAaTUBHBIMH TPABOBBIMU aKTaMHd MYHHIIMIIAJBHOTO 00pa3oBaHus Jis
MPEI0CTaBIEHUSI MyHUIIUTIAJIBHON YCITYTH;

4) oTKa3 B MpUEME JIOKYMEHTOB, MPEJCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMH TpaBOBbIMU akTamu Poccuiickoit dexnepanu, HOPMATUBHBIMU
npaBoBbIMM akTaMu OMCKOM 007acTH, HOPMATHUBHBIMH IPABOBBIMU aKTaMU
MYHUIIUNIATBLHOTO 00pa30BaHMs JUIsl MPEAOCTABICHNUS MYHHUIIMNAIBHOU YCIYTH, Y
3asIBUTENIS] WM €T0 MPEJCTaBUTENS;

5) oTKa3 B MNOPEIOCTABICHUM MYHHUIMNAIBHOW YCIYIM IO OCHOBAHUSIM,
KOTOpBbIE HE TMPEAYyCMOTpPeHbl (enepaqbHbBIMU 3aKOHaMU U TMPUHATHIMU B
COOTBETCTBMM C HUMHU MHBIMM HOPMATUBHBIMH IPaBOBBIMHM akTaMu Poccuiickoi
denepanuny, 3aKOHAMH W WHBIMM HOPMATUBHBIMU NPABOBBIMH akTamMu OMCKON
00JacTi, HOpPMAaTUBHBIMH MTPABOBBIMU aKTaMU MYHUIIUIIATHHOTO 00pa30BaHUs;

6) 3aTpeOoBaHUE IJIATHI, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU
aktramu Poccuiickoii @enepanny, HOPMaTUBHBIMUA IPABOBBIMH akTamMu OMCKON
00J1aCTH, HOPMATUBHBIMU MTPABOBBIMU aKTaMU MYHHUIIMIIAJILHOTO 00pa30BaHuUs;

7) OTKa3  aAMUHUCTpPALMU, JIOJDKHOCTHOTO JIMLa  aAMUHUCTpAalMd B
UCITPaBJICHUM JOMYIICHHBIX UMU ONEYaTOK U OIIMOOK B BBIIAHHBIX B Pe3yJibTare
NPEIOCTABIICHUS MYHUIMIIAIBHON YCIyrd JOKyMEHTax JuOO0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHHUI;

8) HapylIeHUEe CpoKa WJIM MOps/Ka BbIAA4Yd JOKYMEHTOB IO pe3yjbTaTam
IPEIOCTABIECHUS MyHULUMIIAIbHON YCIYTH;

9) IpuOCTaHOBJIEHNE MPEJOCTABICHUS MYHULUIIAJBHON yCIyIH, €CIH
OCHOBaHUSl MPHUOCTAHOBIICHUS HE MPEAYCMOTpPEHBI (perepalbHbBIMH 3aKOHAMH U
INPUHATBIMA B COOTBETCTBUHM C HUMU MHBIMU HOPMATHBHBIMH IPABOBBIMU aKTaMU
Poccuiickon denepannu, 3aKOHAMU U HTHBIMU HOPMATUBHBIMU IIPABOBBIMH AKTAMHU
Omckoil  00nmacTv, HOPMATHBHBIMH TPABOBBIMH aKTaMU MYHHUIUIAIBHOTO
00pa3oBaHus;

10) TpeboBaHue y 3asiBUTENS WA €r0 MPEACTABUTEINS MPHU MPEIOCTaBICHUH
MYHUIIUNIATBHOM YCIYIM JOKYMEHTOB WM WH(GOpMAIMU, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MpPU MEPBOHAYAIBLHOM OTKa3e B
npuemMe JIOKYMEHTOB, HEOOXOIUMBIX JJIi NPENOCTaBICHUS MYHHUIIMNAIbHON
yCIIyrd, JIMOO B TMPEAOCTABICHUM MYHHUIMIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
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CJIy4aeB, MPEeAyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 PenepanbHOro 3aKoHa
or 27 wurna 2010 roma Ne210-®3 «OO6 opraHu3ay MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).

122. B cnyyasx, ykazaHHbIX B moamyHktax 2, 5, 7, 9 m 10 mynkra 121
HACTOSIIIET0 aJMHHHUCTPATUBHOIO pErJIaMeHTa, »*ajao0a MOXKET ObITh MOojJaHa
TOJNBKO Ha pemieHue W (wim) JgelictBue (0e3nelicTBUE) aAMUHUCTPALINH,
MYHUIIUTIATBHBIX CITYXaIIUX aJMUHUCTPAIIH.

123. PaccmorpeHue xanoObl OCYIIECTBISETCS B TOPSJAKE U CPOKH,
yctaHoBiIeHHble cTaThedl 112 denepanbHoro 3akonHa ot 27 wuronsa 2010 ronpa
Ne 210-@3  «O06  opraHuzanmi  OPENOCTABICHUS  TOCYHApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

I'maBa 33. Opransl rocyapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO
CaMOYIPABJICHUS, OPTaHU3ALMU U YIIOJTHOMOUYEHHBIE HA PACCMOTPEHUE 7KaJI00BI
JMIa, KOTOPBIM MOXET OBITh HaIpaBJieHa jkajio0a 3assBUTENS WK €ro
peACTaBUTEIIS B 1OCYeOHOM (BHECYIeOHOM) TIOPSIAKE

124. YXXano6a Ha pemnieHus U aercTBus (0e31elicTBUE) I1aBbl aIMUHUCTPAIIUN
M0/TaeTCs IJ1aBe aMUHUCTPALIIH.

125. ’KanoOwl Ha pemieHust U IeUcTBUA (Oe37eHCTBHE) NOKHOCTHBIX JIMI] U
MYHHUITUTIATBHBIX CITYXKAIUX aIMUHUCTPAIIUH T10/IaeTCs TJIaBE aJIMHHUCTPAIINH.

['maBa 34. CriocoObt uHPOPMUPOBAHUS 3asIBUTEICH WIIM UX MPEJCTABUTEIIEH O
MOPSIIKE TIOJIAYU ¥ PACCMOTPEHUS YKAJIOOBI, B TOM YHCIIE C UCTIOJIB30BAHHEM
€IMHOTO MOPTaJia TOCYAAPCTBEHHBIX U MYHHUITUIATBHBIX YCIYT ((DyHKITHN)

126. Nudopmaruio o mopsake MOJa4u U PACCMOTPEHHS KAIOOBI 3asiBUTEINb
WM €TO TPEICTABUTENh MOTYT TIOJTYYHTh:

1) Ha uHQOpPMAIMOHHBIX CTEHJAaX, pAaCHOJIOKEHHBIX B IOMEUICHUSX,
3aHMMAEMbIX aIMUHUCTpAIUEH;

2) Ha 0(ULIMATILHOM caiiTe aIMUHUCTPALIUN;

3) na Iloprarne;

4) TMYHO Yy MYHULIMTIAJIBHOTO CITY>KaIlero aJMUHUCTpaIIH;

5) mytrem oOpallleHusl 3asBUTEIIS UM €ro MPEACTaBUTENS B aIMUHUCTPALIUIO C
WCITOJIb30BAHUEM CPENICTB Tele(DOHHOM CBS3H;

6) myTeM OOpaIeHUs 3asIBUTENS WK €T0 MPECTABUTEIS Yepe3 OpraHu3aIiu
MOYTOBOU CBSI3U B aIMUHUCTPAIIUIO;

7) 110 ANEKTPOHHOU MOYTE aIMUHUCTPALUU.

127. Tlpu oOparieHnn 3asBUTEIST WIH €T0 MPEACTABUTENS B aIMUHUCTPAITUIO
JUYHO WJIM C HWCIIOJB30BAHUEM CPEICTB TeAe(HOHHOW CBS3H, MO DJICKTPOHHOU
ouTe aJIMUHUCTpAaUU MHGOPMALIHS O MOPSAKE MOJa4d U PACCMOTPEHUS KaI0ObI
MPEIOCTABISACTCS B TOPSAKE, YCTAaHOBJICHHOM B myHKTax 11-13 HacTosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

I'maBa 35. IlepeueHh HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOITUX
MOPSAO0K J0CYIe0HOT0 (BHECYIEOHOT0) 00kKaTOBaHUs NeUCTBUM (O€31eCTBUA) U
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(WJIn) peleHnid, TPUHATHIX (OCYLIECTBIEHHBIX) B XO€ NPEIOCTABICHUS
MYHULMIATIBHON YCIYru

128. HopmaTuBHBIE TIPABOBBIE aKThI, PETYIUPYIOIINE MOPSIOK JOCYNeOHOTO
(BHEeCyneOHOTO) OOKanoBaHUs JaeucTBUM (Oe3dedcTBus) W (WMIM) pEIICHUH,
NPUHATHIX (OCYIIECTBIEHHBIX) B X0/I€ TIPEI0CTABIICHUSI MYHUIIUTIATHPHON YCIyTH:

1) ®enepanpubiii 3akoH ot 27 wurons 2010 roma Ne210-d3  «O6
OpTraHMU3aINH MPETOCTABICHHS TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT.

129. Hudopmarus, comepkamascs B HACTOAIMEM pasjelie, IMOICKUT
pa3memenuto Ha [loprane.
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[Tpunoxenue Ne 1

K QJIMUHHCTPAaTUBHOMY  PEIIAMEHTY
MPEI0CTABIICHUS MYHUIUTTATBHON
YCIYTH «Bpimaua BBITTMCKH u3
MOXO35IMCTBEHHOW KHUTH)

B

(VKa3zvieaemcs HauMeHOoB8aHue
AOMUHUCMPAYUU MYHUYUNATbHO20 00pA308AHUsL)

Or
(hamunus, ums 3aseumens (NOIHOCMbBIO),
NpU HAIUYUYU OMYecmso 3as16umes (NOAHOCbIO)
JIOKYMEHT, yIOCTOBEPSIOMNN JTMYHOCTh
3asiBUTEIIS:

(6u0, cepus, Homep, Kem U Ko20d 8bl0aH)
MIPOXKUBAIOIIETO 110 aJPeCy:

MMOYTOBBIN aapec:

KOHTaKTHBIN TenedoH
azpec 3JIEKTPOHHOU IMOYTHI

(npu nanuuuu)

3ASIBJIEHUE

[Ipomy npenocTaBuTh BBITUCKY

(yKkazvieaemcs nepeuensb U008 C8e0eHUll U3 NOXO3AUCMBEHHBIX KHU2, UHGOPpMAYUsL O KOMOPbLIX
HeoOX00UuMa 3as18UMento, - 0 3eMeIbHOM YUACHIKe, CelbCKOX03SUCMBEHHBIX HCUBOMHBIX, NINUYAX, NYeldX,
CeNbCKOXO3AUCMBEHHOU MeXHUKe, 000pYO08AHUU U MPAHCHOPIMHBIX CPEOCMEAX U () UHbLE C8EOCHUs U3

NOXO3AUCMBEHHBIX KHUS 0 TUUHOM NOOCOOHOM X03Aticmee)

®dopMar mpenoCcTaBICHUS BBITUCKU: B (hOPME AJIEKTPOHHOTO JOKYMEHTA HJIM Ha OyMa)KHOM
HOCUTEJE (HYHCHOE NOOYEPKHYMb).

IIpunoxxenus:
1.
2.

(oama) (noonuce  3aseumensi UM  NPEOCMABUMES
3asa6umes)
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[Tpunoxenue Ne 2

K QJIMUHHCTPAaTUBHOMY  PEIIAMEHTY
MPEI0CTABIICHUS MYHUIUTTATBHON
YCIYTH «Bpimaua BBITTMCKH u3
MOXO35IMCTBEHHOW KHUTH)

BJIOK - CXEMA
HOCJIEAOBATEJILHOCTH JEMCTBUH 11PU OKA3AHNU
MYHUIIAITAJIBHOUM YCIIVI'U

OOpaienue 3asiBUTENEH

'

[Toctynienue 3asiBIIeHHS OT 3asBUTENS,
IIPUEM U MPOBEPKA JTOKYMEHTOB

'

PaCCMOTpCHI/IC IMNaKe€Ta 10OKYMCHTOB M CBCpPKa C IICPCUHEM JOKYMCHTOB,
HCO6XOI[I/IMLIX B COOTBETCTBHUM C 3aKOHOAATCIbHBIMHA WM HHBIMHU HOPMAaTUBHBIMHA
IMPpAaBOBBIMH dKTAMHA

' '

JIOKYMEHTBI HE€ COOTBETCTBYIOT Bce 1oKkyMeHThI B HalIM4uH,
TpeOOBaHUSIM COOTBETCTBYIOT TPEOOBaHUAM

' '

yBeILOMJIeHI/Ie 3asBUTENIO 00 OTKa3e CHCHI/IEUII/ICT IoAroTaBJINBAcCT U BbIAACT
BBIIIUCKY



